CELNI
SPRAVA

(ol
\"}

InstatEvo

Application for Submitting Intrastat Declarations
User Guide



Obsah

1

v A W N

6

7

8

9

Ty a o Te (¥ o1 o] o WP PP PPPP 2
T aTaY Lo 1 IY o =Tl Tor=1 u o] o T 3
[0 =41 o 1S PPNt 3
REGISTIATION ..ttt sssssssssnssssnnnnnnnnnnnnnes 7
ENtry Of REPOIt IEEMS ..vvieiiiiiiiee ettt e e e aaaeee s 7
5.1  Rules for Manual @Ntry ... 7
5.2 Reference Period ......coouiiiiiiiiiiiieeee et 8
5.3 SeleCtion Of PSl.....uiiiiiiiiee ettt 8
5.4  Combined nomenclature and additional goods code........cccccevvveerrenennnenn.n. 10
5.5 Net Mass (WEISHE) ...uuveeeeeei e e e 11
5.6 Quantity in suplementary UNit......ccccceeeeiiiiiiiccieee e 12
5.7 INVOICEA VAlUB.....eeiiiiieeeee et 12
5.8 Saving declaration ite€m.......ccoooviiiiiiiiiiiee, 15
Import of Declarations and Errors DUring IMport .............eevvveveveeeeveenereeneennnernn. 16
6.1 Rules for Import Declaration itemMsS .......cccuuiiiiieeeeeeeeeceeee e 16
6.2 Import of delaration itEMS ........uvivieeeee e 17
6.3 Errors DUFING IMPOIT c..eee e e e e e e e e e e aaa s 19
6.4  Correction of Erroneous Items from the Import File .........cooovvveeeeeeenenennnnn. 21
6.5 Deletion of Erroneous Items from the Import File ..........evvvvvvvvvvvvvvevevevennnnnn, 23
USE Of TEMPIALES ... e e e e e e e e e b a e e e e e e e e eeenanes 25
7.1 Entry from tempPlate ... e 25
7.2 Loading the temMPIate .....uuiiiiiiiiiiiiiiiiiiieeeeeeeeeee e 27
Declaration IteMS OVEIVIEW .....cocuviiiiiiiiieeeerieee ettt e e e s sree e e s s aaae s 27
8.1  Declaration HeMS FIlter .....cciivviiiiiiiiiiee e 28
8.2  View and Edit Records Entered by Other Users.......cccccvvvvveieeiiiieiiiieieeeeeeenen, 28
8.3 Meanings of Filter Criteria .....ccovueeeeeee e 29
Submission of Declaration HEMS ..........eiiiiiiiiiie e 31
9.1  Procedure for Submitting Declaration Items .........cceeeviieiciiiiiiieeee e, 31
1

C1 - Verejné



9.2 Declaration and Receipt Verification...........uuevveviviieiiveeieieiiieiiesiereeeseenseneenennn. 33

10 Corrections of Declaration [te@MS ........eeiiiiiiiiiieie e 36
10.1 Unsubmitted Declaration [t@MS ........cooiiiieiiiieiiieeeee e 36
10.2 Submitted Declaration IHemS........ccccueiiiiiieiiiieeee e 36

11 Deleting Declaration [LEMS .......uuuvviiiiiiiiieiiiiiiireetririrrrererererarearaeareraearrraarearraaa———. 37

8. 1. Unsubmitted Declaration Ite€mMS ........cc.eeiiiiiiiiiieiie e 37

8. 2 Submitted Declaration ITEMS ......c..eii it 38

12 BaSIC data ..eeiiiee et eas 39
12,1 SUDJECES wevvieiiiiiiie et e e e e e reeeeeaa 39
1 A - T g 1 o T=T G U] oY =Tt £ PO PRPPPPPPRPPRS 40
12.3  Templates of Declaration [HEMS .........uevvveieiiiiiiiiiiiiiiiiieerrrerrererrrrerrererrraaaa—————. 41

1 Introduction

To collect Intrastat data, the Ministry of Finance — General Directorate of Customs, in
cooperation with the Czech Statistical Office, developed the InstatEvo application.
Starting in 2026, InstatEvo is intended to become the sole application for submitting
Intrastat declarations (replacing InstatDesk and InstatOnline) and will meet the needs
of all clients. The application is provided free of charge.

Data intended for transmission can either be entered manually or imported into
InstatEvo from other programs, provided that the format defined by the Customs
Administration is adhered to. The required format is CSV (Comma Separated Values)
and is published on the website of the Customs Administration. There is no longer a
limitation on the number of imported records.

InstatEvo includes functionalities for verifying the correctness of data during input as

well as validating submitted data on the server. It is very important to carefully follow
the process of submitting both new and corrected data, and subsequently verify their
receipt and correctness.

To assist users with working in the application and to provide technical support, the
General Directorate of Customs has established the Intrastat Helpdesk located in
Olomouc. The Helpdesk is available on working days from 7:00 a.m. to 3:30 p.m. at
+420 261 331 997, and during data collection periods outside of working hours at
+420 725 101 542. Inquiries can also be sent to the email address
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intrastat@cs.mfcr.cz. Up-to-date information on technical issues is available on the
Customs Administration Portal (PCS) under the main menu “Other competences” and
submenu “Intrastat”. Methodological questions can be directed to the Czech
Statistical Office website.

The aim of this user documentation is to assist you with the installation and use of the
InstatEvo application.

2 Technical Specification
InstatEvo is a web-based multi-user application, requiring only an up-to-date web

browser.
The application has been tested in Edge, Chrome, and Firefox browsers.

3 Login

It is not possible to log into the application without prior registration as described in Section
4. You will be prompted to enter your login email address and password.

[ogl CELNI
\">) SPRAVA

Prihlasit se

kdresa@example.com

Nova registrace
Obnovit zapomenuté heslo
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In this form, you can also select "New Registration" to register a new account.
Such an account must then be authorized for access to the application by submitting a
request to the customs office as described in Section 4.

If you are logging in for the first time or are unsure whether you are entering the
correct password, you can use the "Retrieve or Reset Forgotten Password" function.

Ecg gs:;’;{fﬂ Cs Translate Search... Q,

Czech CA Customs duty Duty Other C i Applicati European Union Contacts

P PP

English + Login

Login

Email:

Passward:

Mew registration
I'Get new or reset a forgotten password I

Fegl cewni

\-5} SPRAVA £ Cs  Translate Search.. Q,

Czech CA Custorms duty Duty Other Competencies Applications European Union Contacts

T ¢+ Rosot Password
Reset Password

Fill out email adress where you want to send link for passwaord reset,

Renata Coufalova@celnisprava.gov.ecz

A link to reset your password will be sent to the provided email address; clicking on it
will open a dialog for changing the password.
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Celni Sprava CR: Obnoveni hesla

4
portal@celnisprava.cz © 99> @
Komu @ Coufalova Renata, Bc.

Dobry den,

Pro nastaveni nového hesla prosim kliknéte na nasledujici odkaz:
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcelnisprava.gov.cz%2 Fcz%2 FStranky%
2FSetPassword.aspx%3Ftoken%3Dhe phVNXGrfO8jRqAlcQP%252fmtUalk%252fnVV%252%
252fwCDLaze0Mrh8zfzcmp0ODQ%252bnfmad8gFpSB67APA8ah49j2g82IUL6pnIRPalRYUGER%252thz4rD9MA%
253d&data=05%7C02%7CRenata.Coufalova%40celnisprava.gov.cz%7C8d5eb5ad47b345047b9d08dd83ba95¢cc%
7C4928b5e1b339440aa3c/f851d1ff79c4%7C0%7C0%7C638811559631561802%7CUnknown%

7CTWFpbGZsb3d8eylFbXB0OeU1hcGkiOnRydWUsIIYiOilwLiAuMDAwMCIslAIQiJXaW4zMilslkFOljoi TWFpbClslldUljoyfQ

%3D%3D%7C0%7C%7C%7C&sdata=gTFIQ1zip7SBms1UKNvKgh3MxrUsWOnGIO3NarjoM60%3D&reserved=0

Pokud jste o zménu hesla nepozadali, neberte tento email v potaz.
Celni sprava Ceské republiky
http://www.celnisprava.cz/

Kliknete na odkaz v emailu a nastavite si heslo dle formatu hesla. Heslo nesmi
obsahovat nazev firmy.

Ecsj cewni R G T s
CzechCA  Customsduty Duty  Other Competenci Applicati European Union  Contacts

English + Set Password

Set Password

Email:

Password:

Password verification:
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CELNi

Ecg SPRAVA

Czech CA Custams duty Duty Other Competencies Applications

Englizh « Set Password

Set Password

Email:
Renata.Coufalav

Password:

---------

< | CELNi

IE?} SPRAVA

\C

Czech CA Customs duty Duty  Other Competencies Applications.

English « Set Password

Set Password

Password was changed successfully

Signin

=3 Cs  Translate Search..
European Union Contacts

=) Cs  Translate Search..
European Union Contacts

€ PASSWORD RULES

Password must meet the following minimum reguirements:

* Mot contain all or part of the user's account name
e be at least 8 characters in length

 contain characters from three of the following four categories:

o English uppercase characters (A through Z)

o English lowercase characters (a through z)

o base 10 digits (0 through 9)

o non-alphabetic characters (for example, |, 5, £ %)

Password is case sensitive!
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Logout. You can log out at any time by clicking the "Logout" text next to the icon of
the logged-in user.

If you do not use the application for a certain period of time, you will be automatically
logged out for security reasons.

= INSTAT EVo ™**

+ New declaration ~ ot ‘ ‘
B Manually Samal rkzam??rum v 2025 r  May v Arivaland Di.. ¥
[ From template wiew and edit declarations entered by other users
B Import from CSV

8 Declarations overview

& Messages overview

% DBasicdata

= Sending

Figure. Log out.

4 Registration

Registration is a basic requirement for authentication and authorization to submit
declarations.

It involves submitting a specified form to the customs office via a dataBox

More information about the registration process can be found here.

5 Entry of Report Items

5.1 Rules for manual entry

In the “New Report Item” menu, by clicking on “Manual”, you will access the form for
manually entering individual Intrastat declarations. Each field must be completed in
accordance with the applicable legal regulations for the relevant reporting period, as
published by the Czech Statistical Office (CZSO). These documents can be downloaded
from the CZSO website (www.czso.cz).

The application contains built-in code lists also published by the CZSO, but they are
also available on the website of the Customs Administration, under the “Applications”
-> “Code Lists” menu, in the “Intrastat” section.

C1 - Vefejné


https://celnisprava.gov.cz/en/dalsi-kompetence/intrastat/Pages/Request-for-electronical-communication-with-Customs-office.aspx
http://www.czso.cz/

A description of the individual fields and control elements follows. Fields that serve
only for selecting a value from a code list or for simple value entry will not be
described, as the method of completing them is defined by legal regulations.

INSTAT Evo "™* Kola Milan

Renata Coufalova@celnisprava.gov.cz * CZ6607201447 - Clerk

+ New declaration v X
Create new declaration

B Manual
Y Reference Period Psi
[ From template Year Manth Psl
B Import from CSV 2025 v  March v Milan Kolafik Test (CZ6607201447) -
B Declarations overview Declaration Goods
& Messages overview Fow Combined nomenclature (CN8)
- v | Choose.
& Basic dala > Artval M p
m Sending 'ype of record fitional Good .
ST - Standard record -
Parmer subject Total net mass
m
v kg
Nature of transaction
M Quantity in SU
v
Country of dispatch Country of origin
v M Invoiced value Currency
+ | CZK-Czech koruna v
Delivery terms (INCOTERMS)

Figure. New declaration.

5.2 Reference Period

Enter the period for which the declaration is being completed. By default, the system
offers the previous month as the reference period, as this is the most common case.
However, you may also wish to submit a declaration for the current month or any
previous month as a supplementary report. Pay close attention when selecting the
reference period — submitting a declaration for the wrong period is a common error!

5.3 Selection of PSI
Select the reporting PSI. If you are submitting declarations only on behalf of your own
entity, the field is automatically filled in. If you submit on behalf of multiple reporting

units, the field will be empty and you must choose from the available units. If no
reporting unit is selected, the “Save Report Item” button will not be available!
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1.3.0

INSTAT EVO " Kola Miken

Renata Coufalova@celnisprava gov.cz * 201447 « Clerk

+ New declaration 4
Create new declaration
B Manuall
Y Reference Period Psl
[ From template Year Month psl
B Import from GSV 2025 v March v ilan Kolafik Test (CZ6607201 44 LA
Milan Kolafik Test (CZ6607201447)
[® Declarations overview Declaration 0005
& Messages overview : Combined nomenclature (CN8)
Hlaw ¥ | Choose
& Basicdata » Arrival v <1 be filed o
m Sending Type of record Additional Goods Code
ST - Standard record S
Partner subject Total net mass
g
v | kg
Nature of transaction
| v Quantity in SU
dl
Country of dispatch  Country of origin
hs ol Invoiced value Currency
try of arigin must be filed ot 2 | CZK - Czech koruna -

Delivery terms (INCOTERMS)

Save as new template.
Figure. Selection of PSI.

Type of Record

Enter “ST” for a standard declaration, which is the most common case. Another
frequently used code is “NN” for a negative declaration. This code is used when the
reporting unit is required to report but did not conduct any trade during the given
month.

When this code is entered, the system generates a negative declaration that includes
only the year, month, direction (whether it is a negative declaration for arrival or
dispatch), and the reporting unit submitting the negative report.

Other codes are less common; the rules for their use can be found in the relevant
legal regulations.

= INSTAT Evo " Kola Milan

Renata Coufalova@celnisprava.gov.cz » CZ6607201447 » Clerk

+ New declaration v .
Create new declaration
# Manuall
Iy Reference Period PSI
[y From template Vear Mortth -
B Import from CSV 2025 ¥  March v Milan Kolafik Test (CZ6607201447) v
B Declarations overview Declaration Goods
& Messages overview Flow Combined nomenclature (CN8)
. v | Choose...
2 Basicdata > Amival o
= Sending Type of recond Additional Goo
ST - Standard record -
MZ - Small shipments with goods given under code number %9 50 00 00 -
Total net ma
NN - Negative declaration oElnemass =
ST - Standard record x|k
2ZH - Simplified reporting | ' S
antity in SU
ZI- Industrial units (investment units ), if the Czech Statistic Office allows for simplified Quantity in =
classification -
ZK - Space vehicle
L | Invoiced value Currency
+ | CZK-Czech koruna v

Deliverv 1erms {(INCOTERMS)

Save as new template.

Figure. Selection of declaration item type.
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5.4 Combined nomenclature and additional goods code.

Allows the selection of an 8-digit commodity goods code based on the code list
provided by the Czech Statistical Office (CZSO). In the search field, you can enter
either text (a substring will be searched) or a number (searched from the beginning).
For example, entering "38" will find all numbers starting with 38; entering "naft" will
find biodiesel. If a statistical code is required, you will be alerted in this field by a red
notice and the option to select it will be enabled (the statistical code is an additional
goods specification required for certain items by the Ministry of Industry and Trade).
Alternatively, the "Select" button with similar functionality can be used.

+

=

.30

INSTAT EVO

New declaration

& Manually
[ From template

B Import from CSV

Declarations overview
Messages overview
Basic data

Sending

Create new declaration

Reference Period

Year Month
2025 v March
Declaration
Flow
Arrival

Type of record
ST- Standard record

Partner subject

Nature of ransaction

11 - Outright sale/purchase except direct trade with/by private consumers

Country of dispatch Country of origin

AT - Austria ¥ AE - United Arab Emirates

Delivery terms (INCOTERMS)

K- Involves delivery Incoterms annexes, when main transport charge is paid by b
Mnda nf tranannet

Save as new template...

Figure. Selection of CN8 code.

BET

INSTAT EVO

Kola Milan 2
Renata Coufalova@celnisprava.gov.cz » CZ6607201447 » Clerk

PSI
Psi

Milan Kolaiik Test (CZ6607201447) X v
Goods

Combined nomenclature (CN8)
| 1011000 - ZZ2Z - Artificial graphite (exdl. retort graphite, retort carbofENE S I » L1

38011000 - ZZZ - Artificial graphite (excl. retort graphite, retort carbonand =
goods of artificial graphite, incl. refractory materials based on artificial [ ]
graphite)

38012010 - ZZZ - Colloidal graphite in suspension in oil; semi-colloidal
graphite

38012090 - ZZZ - Colloidal graphite (excl. in suspension in oil and semi
colloidal graphite)

38013000 - ZZZ - Carbonaceous pastes for electrodes and similar pastes -
frr firnara ininne

[ 0.000 o

invoiced value Currency

< | ©ZK - Czech koruna v

[oscord cranee | Y

Kola Milan

Renata Coufalova@oelnisprava.gov.cz - CZ6607201447 - Clerk

+ New declaration
Create new declaration
Manual
B Iy Reference Period Psi
[ From template Year Mornth Psi
B Import from CSV 2025 ¥  March - Milan Kolafik Test (C26607201447) L4
E Declarations overview Declaration Goods
& Messages overview Flow Combined nomenclature (CN8)
. . naphl x v | Choose.
n - Arrival L
¢ Basic data 2 27074000 - ZZZ - Naphthalene containing > 50% of naphthalene (excl. -
= Gl Type of record chemically defined) [ ]
ST - Standard record X - 29071510 - ZZZ - 1-Naphthol
Portnes subject 29071500 - ZZZ - Naphthols and their sahs (excl. 1-naphthol)

29071990 - ZZZ - Monophenals (excl. phenol “hydroxybenzene® and its
salts, cresols and their salts, octylphenal, nonylphenol and their isomers

Nature of transaction and salts thereof, xylenols and their salts and naphthols and their salts)

11 - Outright sale/purchase except direct trade with/by private consumers 29146910 - ZZZ - 1,4-Naphthoquinone -
0.000 -
Country of dispatch Country of origin x
AT - Bustria AE - United Arab Emirates
| Invoiced value Curency
Delivery terms (INCOTERMS;
Y ( ) 3| cZK-Czech koruna *

K- Invoives delivery Incaterms annexes, when main transport charge is paid by b

Mada af trancnan

Discard Changes

Save as new template..

Figure. Selection by name.

If the exported or imported goods reported in Intrastat are identified by one of the
Combined Nomenclature codes listed in the Communication of the Czech Statistical

10
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Office No. 498/2021 Coll., introducing the code list of Selected Goods with Additional
Statistical Codes (DOPL_KN), as amended, a specific two-digit numerical code, referred
to as the “statistical code,” must be added to the declaration, corresponding to the
clarified name of the goods.

Goods

Combined nomenclature (CN8)
38260090 - ZZZ - Biodiesel and mixtures thereof, not containingor.. x v Choose...

Additional Goods Code

Additional Goods Code must be filled out.

Figure. Notification of the requirement to enter a supplementary unit.

I Goods

Combined nomenclature (CN8)
38260090 - ZZZ - Biodiesel and mixtures thereof, not containingor.. x ¥  Choose...

Additional Goods Code

| v

80 - Biodiesel and mixtures thereof, not containing or containing less than 70 % by weight
of petroleum oils or oils obtained from bituminous minerals, other, (excluding Fatty-acid
mono-alkyl esters, containing by weight 96,5 % or more of esters

90 - Biodiesel and mixtures thereof, not containing or containing less than 70 % by weight
of petroleum oils or oils obtained from bituminous minerals, other, (excluding Fatty-acid
mono-alkyl esters, containing by weight 96,5 % or more of esters

95 - Biodiesel and mixtures thereof, other (not as a product of refinery processing of crude
oil), eg. distillation residue from the production of FAME from waste rendering grease, etc.

Figure. Selection of supplementary unit.

5.5 Net mass (weight)

A decimal number with three digits after the decimal point. If the weight is less than
1, the decimal number is used (e.g., 0.326); if the weight is greater than or equal to
one, it is rounded to the nearest whole number and completed with zeros (e.g., 3.401

11
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- 3.000). If electricity or radioactive materials are being declared (CN8 codes starting
with 2844 or 2716), the constant 0.001 must be entered.

5.6 Quantity in suplementary unit

A decimal number with three digits after the decimal point. The QSU for specific
goods is firmly set in the goods tariff, see the previous section. If the unit of measure
is "ZZZ", the value must always be "0.000"; in all other cases, it must be greater than
"0.000" and represent the quantity in the given unit. If the quantity is a whole
number, three zeros must be added after the decimal point.

Goods I

Combined nomenclature (CN8)

38260090 4ZZZ §Biodiesel and mixtures thereof, not containing or ... v  Choose...

Additional Goods Code

80 - Biodiesel and mixtures thereof, not containing or containing less than 70 % b... v

Total net mass
121,212.000 v kg

Quantity in SU
0.000 o additional unit)

4

Figure. Entering quantity in supplementary unit.
5.7 Invoiced value

An integer representing the value of the goods in whole Czech crowns (CZK). If the
invoice states the value in a foreign currency, it is necessary to set the foreign
currency, enter the invoiced value in the foreign currency, and the exchange rate
value in CZK. By default, the field available for input is "Invoiced Value" in CZK (see Fig.
1). If the value is known in a foreign currency, for example EUR, select "Foreign
Currency" from the dropdown menu, enter the invoiced value in the foreign currency
and the exchange rate value in CZK (see Fig. 2). The "Invoiced Value" field will then
become disabled. After entering the values, press the "Recalculate"” button (see Fig. 3)

12
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and the recalculated amount will be transferred to the "Invoiced Value" field (see Fig.
4).

+ New declaration

Create new declaration

& Manual
i Reference Period Psi
[y From template Yout Monith psI
B Import from CSV 2025 v  March Milan Kolafik Test (CZ6607201447) x
B Declarations overview Declaration Goods.
& Messages overview Flow Combined nomenclature (CNB)
N 49011000 - ZZZ - Printed books, brochures and similar printed matt.. % v Choose..
£ Basic data > frval ol
Additional Goods Code
m sending Type of record .
ST - Standard record X v
Tatal net mass
Pariner subject . .
R £523.000 v kg
Quantity in SU
Mature of transaction 0,000 -
ZZZ (No additional unit)
11 - Qutright salefpurchase excepl direct lrade with/by private consumers X v M ' Niowa) unif
- ” - o . Imvgiced value Currency
" t Count
‘ountry of digpa intry of cngin 896,547 % | 2K -Czech koruna >
AT - Austria ¥ ¥ AE-United Arab Emirates X ¥
Dielivery terms (INCOTERMS) Intemal information Foresgn currency
K - Imvolves delivery Incoterms annexes, when main iransport charge is paidbyb._. x w Mote

Mk Af Teaminset

Save as templat

Figure. Entering the invoiced value directly in CZK.

= e Kala Milan
= INSTAT EVO P i d 1447 « Clerk
Relerence Period Psi
D From template Year Month Pal
2 Import from CSV 2025 b March v Milzn Kolallk Test (CZ6607201447) X -
B Declarations overview Declaration Goods

Combined nomenclatise (CNE)

& Messages overview Flow
49011000 - ZZZ - Printed books, brochures and simdlar printed matt X w  Choose
@ Basic data b oz x
= " d Additionsl Goods Code
= Sending i) -
5T - Standard record X v
Total nel mass
Partner subject i ~
8,523.000 * kg
Quantity in SU
MNatre of transaction 0.000 -
- - & 221 (Mo additional unity
11 - Cuttright sale/purchase except direct trade with/by private consumers X v : ( .
Imvoiced value SurTency
Country of dispatch Country of origin a == x I
AT - Austria X ¥ AE-United Arab Emirates x ¥ i
Delivery terms (INCOTERMS)
K- Involves delivery Incolerme annexes, when main transport charge is paid byb.. % v Invoiced value in foreign currenc Exchange rate of currency in Czech koruna
854,00 + Lo A
Mode of transport For erar ] >
4 - Al rranspon ®ow

| ew template.,
el

Discard Changes

Save declaration

Figure. Setting a foreign currency, entering the invoiced value in the foreign currency and the exchange rate in
CZK.

13
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— vise

= INSTAT EVO

Reference Period BSI
[y From template N Month o5
B  Import from CSV 2025 *  March - Milan Kolsifk Test (CZ6607201447) X v
[® Declarations overview Declaration Goods
& Messages overview Al Combined nomenclature (CNE)
: o
49011000 - ZZ2 - Printed books, brochures and similar printed matt.. % Choose..
% Basicdata » Artival x
Addibonal Goods Code
= Sending Type of record
5T - Standard record x ¥
Total ret mass
Pariner subject z
8,523.000 v kg
Quantity in SU
Nature of ransaction S - )
11 - Dutright sale/purchase except direct trade with/by private consumers x v 222 (No additional unit)
Invoiced value urrency
Country of gispalch Country of origin &
= g curmency v
AT - Ausiria ® ¥  AE-United Arab Emirates x v
Delivery terms {INCOTERMS)
K- Involves delivery Incoterms annexes, when main transport chargeis paidby b.. X v Invoiced value in foreign curency Exchange rate of currency in Czech koruna
854.00 :

25.0M
Mode of franspan =z

4 - Alr transporn X ¥

. 15w
i o 1 Eurg

.
v

(o]
Save 8s new template | Discard Changes | [ESITRERATE]

Figure. Recalculate.

BET) Kola

INSTAT EVO

+ New declaration v
Create new declaration
Manuall
& Iy Reference Period Psi
@ From template vear Manth PsI
B Import from CSV 2025 = March - Milan Kolafik Test (CZ6607201447) x w
B Declarations overview Declaration Goods
£ Messages overview o Combined nomenclature (CNB)
ow
" 49011000 - ZZZ - Primed books, brochures and similar printed matt. X - Choose...
©  Basic data > Anie o -
. . . Additional Goods Code
= Sending ype of recor v
ST - Standard record X v
Total net mass
Partner subject £523.000 . "
(
Quantity in SU
Matwe of transaction o000 ~ »
11+ Outright sale/purchase except direct trade with/by private consumers % ow v ZZZ{No additional unit)
: N o Invoaced value Currency
Country of dispatc Couniry of ongin
s Ll Y Rong | EEiE ]+ caK-Crechkoruna v
AT - Augtria ® ¥ AE-United Arab Emirates X v
Delivery terms (INCOTERMS) Internal information

K - Involves delivery Incoterms annexes, when main transport chargeis paid byb..  x  w Note

Mot nf ranennm

Save as new template.. Discard Changes

Figure. Recalculated value.

Note

A note can be added to each declaration, which will be saved. In the "Report Items
Overview" menu, notes can then be filtered — a typical use case would be entering
an invoice number into the note and subsequently filtering all declarations related to
a single invoice.

14
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5.8 Saving declaration item

The declaration is saved by pressing the "Save Report Item" button. If you want to
save the declaration as a template, use the "Save as New Template" button (see Fig.
5) before pressing the "Save Report Item" button. The "Save Report Item" button
becomes available only after all active report fields have been completed. When the
button is pressed, a validation check is performed, and if everything is correct, the
declaration is saved. If the declaration contains errors (see Fig. 6), you will be notified,
and the errors must be corrected before saving. After the declaration is successfully
saved, a dialog will appear (see Fig. 7), where you can choose to go to the "Report
Items Overview" (overview of entered items), "New with Values" (create a new
declaration using the values from the saved one), or "New Report Item" (create a new
blank declaration).

¥1.00 Kola Milan
INSTAT EVO Renata.Coufalova@celnisprava.gov.cz « CZ6607201447 « Clerk a
& Manually
Reference Period Psl
[ From lemplate Yesr Month -
B Import from CSV 2025 ¥ March - Milan Kolafik Test (CZ6607201447) < v
[® Declarations overview Declaration Goods.
&  Messages overnview I Combined nomenclature (CNB)
low
! 49011000 - ZZZ - Primed books, brochures and similar printed matt | - Choose.,
& Basic data > Arrival
nal Goods Code
Tune of recorc
® Sending ype of record

ST - Standasd record
Total net mass

Partner subject 8,523,000 4

Quaniity in SU
Nature of transaction

0.000 v 722 (Mo additional uni
11 - Ouwright sale/purchase except direct rade with/by privale consumers VO BORnal Uy
. Imvoiced value Currency
Country of dispatch Country of arigin . a )
N4 % CZK-Czechkoruna -
AT - Austria ¥ AE-United Arab Emirales
Detlivery terms (INCOTERMS) Imemnal information
K - Involves delivery Incoterms annexes, when main transport charge is paid by b - Note

Mode of ranspon

4- Air transport

Discard Changes | REETERREHE

Figure. Save the declaration item as a template.

15

C1 - Vefejné



INSTAT Evo " Kola Milan

Renata.Coufaloval 5| H07201447 = Clerk

+  MNew declaration > )
Create new declaration
& Manual
by Reference Petiod Ps1
[y From template Year Nonth sl
B Import from CSY 2025 T March v Wil Kolafik Test (CZ6607201447) % v
Declarations overview Declaration Goads
: Combined nomenclature (CHE)
& Messages overview Flow e - —
. 49019100 - ZZZ - Dictionaries and encyclopaedias, and serialinstal.. » »  Choose..
£ Basic data > Ambiel * |
 record Additional Goods Code
B Sending Type of re v
5T - Standard record LA
Tetal nel mass
Partner subject ss50.000 o
Choose, - v
. Cuantity in 54
Halure ol lransaction -
- | 0.000 w 227 (Mo additional unit)
ature of ransaction mus? be filed cut Irviiced value Currency
Country of dispatch Country of erigin (B "
AT - Austria w v  AE-United Arab Emirates ® | Irssriced! vale AU be grearer than 4
Delivery terms (INCOTERMS) Internal information

- Invotves delivery Incoterme annexes, when main fransport cherge iz peid by b, % = Hote

Save a5 new template.., Discard Changes

Figure. Warning about errors.

Declaration was successfully saved. What action would you like 1o take next?

Declarations overview | JUENIGLRELELEE EIETREEETE]

Figure. Successfully saved declaration.

6 Import of Declarations and Errors During Import

6.1 Rules for Import Declaration items

Using the functions in this menu, you can import declarations in CSV (Comma
Separated Values) format from external sources, such as your accounting systems.
Imported files must comply with the specified format. The file can either be a plain

text file with a .csv extension or compressed in .zip (.gz, .gzip) format. You can choose
any delimiter; by default, a semicolon is set.
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Format CSV for Czech Intrastat declaratlon - wvalld from January 1st 2011, changes are In a blue colour (38 & standard separator |3 used & semicolon)

Crescription of felds Paosilion Lenglh Mot Example(dispal:h)
Month of deciaration 1 2 a4

Year of deckaration 2 A 2008

CHE VAT regisiration number) 3 10)Wilhoul prefix CZ 123456TER0
Arrival [ Dispalch 4 A1 -arrival, 2-dispalch 2

Country of dispatch / arrival 5 2|Cadas from Czach Statistical Office DE

Ragion of dispalch { arrival 5] 2| Codes from Crech Slatistical Office, s ral i au, ™ .

Countny of arigin 7 2|Codes from Crech Sttistical Ofice, 1 is nof Wed ! when the flow 5 disgalch |™

Nature of transaction a4 2| Cadas from Czach Statistical Office 11

Mature of transpor ] 1|Codas from Czech Statistical Cffice 3

Dhalivesry bisrms 11 1| Cades fram Craech Statistical Olice

Cioda of movemant (spacial) 11 2|Cadas from Czach Statistical Office ST

Combined nomeanclature CHE 12 B|Codas from Czach Statistical Office 27101081
Statistical sign (addilional code) 13 2| Cades from Crech Statistical Ohce a0

Deseription ol goods 14 BOM doas nof have o be fed ol Clleje furbinows
Mat mass 15 9.3 maximal lergih { numbar with 2 decimal places ) 45680.000 or 45680,000
Quanlity in supplemantary units 16 g 3frnaximal lengih | number with 3 decimal places ) - 43250000 or 486250,000
Invoiced value 17 4| raximal lengih ( whole nurmber - nol decmal ) 526500

Statistical value 18 14]1is not filed o -

Internal note 1 19 40)maximal lengih { 1f does not have to be filled out ) -

Internal note 2 20 A0|raximal lengih It does nol have to be lilled out ) B

1. Hel mass is declared with 3 decimal positon
I the nal mase is s S 1 kg il da o wcsrrpde: (L4330
1M the nal makss is grealar than 1 kg the value is roundsd eicaly i the whale klogrammes. [ 45632 == 46000, 45493 == 45.000 )
INwir dezclare dociricily o radiancti starces (GRS beginning with 2834 or 2TAE | we have I dedane net mass 0001 for these goods.

alier decimal peint

Bupplamectany unils Fors 16 be deciansd with 3 decmal posilians after a dedimal painl g,

youl declarn in POCE (pieces] w0 12 pleses must be wiitlen as 12000
Thae same SIualion & with the supplemenan unils NEL and NPR
1T the supplementary unil s unspecilied (222 lhe vl in supplementary units must be 0,000

4. Thax reagion ol orgin which was ceclared 'with dSDaRChes & Now comphately FEmed

2008 MER 0008 =2 P T AR TR T 2T 0 19E ", 7500 "Oiee hurDinoet ™ 45556 000, 0,000 B2 TEES; T
O8I0 SRR 1 "8 TRE T M L ST I B0 e e iiws GEbaind fe suborobiloned, leteckd” A56EE D000, 000:8755552:. 7

Figure. Structure of the import file.

6.2 Import of delaration items

In the "New Report Item" menu, by clicking on "Import from CSV," you select the file
for import by pressing the "New Import" button.

.30 Kola Milan -
ore.

INSTAT EVO

EN @

+ Mew declaration -

[ New import... ~ List of previously imperted files

& manually
[ From template
B Import from CSY
B Declarations averview
& Messages overview
Q  Basic data >
-]

Sending

Figure. Importing the file.
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The "New Import" table will appear, where you click on "Select File" (see Fig. 8). A
dialog for file selection will open (see Fig. 9). Select the file and press "Open."

File

Select file... Drop file hera to upload

Aawed file types. can 240, g2, 02

Parameters

Saparator

File encoding
Windows-1250

File contains a header row
whedk in case first row of input file is & header row - e.9. names of liekds

Values rounding
autcrnaticaly round net s > Tkg and amoun in supplementary unit = 1 1o whale
number

Figure. File selection.

File

Select file... Drop file here to upload

[ e ®

T : T 2ita? kriha doch w ) | Proviedat kvha dochariey o

Uspafadat = Nowd slodka =- m @

& Stakend soub # N Mazew Datum zmédny Typ
¥ ¥

[ Doy # r oo Coso ool

= Obedgyy A B G30755453795304201 s 17,04 2025 13:50 Textenf soubar s a.. 19
bat * (R Ly = T S ETIEY SONDOT T O
kniha Gathazky B InstanEvaExmoel 20250415 073345 0o 15042025 300 Textoef saubar s ..
e slolks
Mo slotks

Wlastel Sabloey

o Onelrive

= Tento potilac
B 30 onjekty

B neduwseny Y ¢

N.:mmmmlszn?ssasmsmemm | [vsecrery souincey )

Mahrat z mobily I Otesitit I Zruit

Figure. Selecting a specific file.
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Once the file is selected, perform the actual import by pressing the "Import" button.

File
Select file... Drop file hera to uploed
638755453795304201 csv x
1.86 MB
Alawer file fypes: o5 240 gnp, 52

Parameters

Separator

File encoding
Windows-1250

Flle contains a header row
wheck in case first row of input fike is & header row - e.9. names of lields

Values rounding
autornatically round net mass » Tk and ameunt in supplementary unit » 110 whale
nurber

If the imported file contains no errors, a message confirming successful import will
appear: "The file has been successfully imported."

Impart file

@ File was successfully imported.

OK

Figure. Confirmation of successful import.

6.3 Errors During Import

f the import is performed as described above and the file contains critical errors (e.g.,
an incorrect file type), it will be rejected. The application will not allow the
acceptance of any declarations. Critical errors are highlighted in red in the information
dialog. The errors must be corrected either directly in the import file or in the
application from which the data was exported.

19

C1- Verejné



Import errors

Imported file: 638755453795304201.csv

Number of invalid rows Number of serious errors Number of errors

1 1 3

Imported file contains serious errors, it cannot be accepted.

Errors information:

Error code Error message Line number  Position  Element
ERR_3006 The element netMass must be filled out if the declarationTypeCode is not MZ and must not be less than 0. 1 1(A) Net mass
ERR_3008 The element invoicedAmount must be filled out. 1 1(A) Invoiced value
ERR_3021 CN8Code must be filled out. CN8Code is omited in records with functionCode D or N. 1 1(A) CN8 code
CSV_MissingValue  Missing value of the item "Declaration type code (special movement)". 1 12 (L) Declaration type

< 41 » » 15 v items perpage 1 -4 of total 4 items

Figure. Rejected file.

If the import file is incorrect but does not contain critical errors, the user can decide
whether to accept the declarations from the source or discard them. Accepted
erroneous records must be corrected in the "Report Items Overview" before they can
be submitted. If the errors are not corrected, the records cannot be sent to the server.
A common issue is outdated code lists or incorrectly implemented validations in the
accounting system — in such cases, please contact your software provider.
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Import emors

Impoarted file; InstatEvoCyport_20250415_072243 cav

Number of invalid rows Humbsar of sarious arrars Humbsar of arrars

2 ) 3

Errers informatien:

Errer code  EXRor message Line number  Position  Element
ERR_3041 If tha net mass is greater than 1 kg, value has 1o be rounded 1 the whole kilogrammes. 1 1) Heat mass
) . o R § . - o Quantity in
ERR_3001  If the supplementary unit is 222 then quantity in the supplementary unit must be 0. (70.000) 2 17.(0) 211
ERR_3005 The element quantityinSL rust be greater than 0, In case that the supplementany unit should not be entered (the supplamentary unit 2 17 () Quantity in
codir is ZEE), value must be equal 1o zens and must ba Alled in the declaration. (70.000) s
4 4 1 oW 15 v ilems per page 1 -3 ol total 3 iterns

Figure. Display of adopting erroneous data.

6.4 Correction of Erroneous Items from the Import File

n the "Report Items Overview" menu, set the reporting unit, year, month, direction,
record type, and status to "New with Error." Click the "Apply Filter" icon. The
erroneous imported items will be displayed (see Fig. 10). Move the cursor to the edit
icon on the right (see Fig. 11). The correction form will open (see Fig. 12), where you
correct the values and click "Save Report Item" (see Fig. 13). Corrected items will no
longer appear in the "Report Items Overview" under the status "New with Error."
After correcting all items, perform the standard submission.

Kola Milan
201447 - Clerk

INSTAT EVO "7°

+ Mew declaration ~
Message D Reporting Uit Year Barith Flow Code Type of record Sratus
B Manually IMiIan Kolaiik Test (C26607201447)  » || Iznzs v |I March v | IAnivaI v I I(.-lny] -I INew wit.. -I
[0 From template View and edit declarations entered by other users Apply Filter | T Show advanced filier | % Clear Filter
B Import from CSV
Declarations overview ) )
Overview of declarations
& Messages overview
PsI Ref. Message Position  Flow  CNScode  Invalced amount Creator/Updater Created Stats  Function
Basic data >
° @ Milan Kolafik Test 2025-03 213 Arrival 49000000 85223 Renata Coufalova@celnisprava, gov.cz Sl z‘ﬁ: [
® Sending - ) o ) . . @ EEEE. 900 10:52:00 A
error
: i ; : arzajanes eV
@ Milen Kolafik Test 2025-03 212 Arrival 49071000 896547 Renata Coufalova@celnisprava.gov.cz 10:52:00 AM with [E:f
U arror
« 1 » ® 15 = ilems per page 1+ 2ol wial 2 iems

Expart all xport selected | Delete all |

Figure. Display of erroneous import items.
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NSTAT EVO

+ MNew declaration ¥ . i}
Meszaga D Reporting Unit ‘fear Manth Flow Code Type of record Slatus
[# Manualky Milan Kolafik Test (CZEE07201447) A 2025 v Mareh v Arrival A (A} v Mew wit,, =
[ From template Wiew and edit declarations entered by other users Apj Clll | T Show advenced filter | % Clear Filter

B Import from G5V

® Declarations overview ) _
Qverview of declarations
& Messages averview
Psl Raf, Message Position  Flow CNBcode  Invoiced amount  Creator/Updater Croated Status  Function
£ Basic data > wnascs N
= Sending & Milan Kolafik Tast 202503 213 Arrival 49090000 BS2Z3 Renata.Coulalova@celnisprava.gov.cz 10:52:00AM :-‘::,
Mew
. . M o A4/24/2025 &
& Milan Kolafik Test 2025-03 212 Arival 49071000 BOGSAT Renata Coulalova@celnisprava.govce 10-52:00AM with
4 4|1 » w 15 ¥ itemnsperpege 1-2 of total 2 iterns

N
Reference Period 2]
Year RAorith Psl
2025 ¥  March A Milan Kolafik Test (CZ6607201447) X v
Declaration Goods
o Combined nomenclature (CNE)
ow
. 45011000 - Z2Z - Printed books, brochures and similar printed matter, in singles.. % ¥ Choose...
Arrival x|
Additions] Goods Code
Declaraticn identification -
212
Tatal net mass
Type of record B522. 777 : ™
ST - Standard record all 0 1T MASS 15 rEater han 7 kg, value has 1o B Tounced fo
the whale kbgramines
Partner subject
Quantity in SU
0.000 v 222 {No additicnal urit)
Mature of tranga ction
11 = Qutright salepurchase except direct rade with/by private consumess O Invoiced value Currency
BY6,547 4 CZK-Czech konma .
Country of dispatch Country of arigin
BE - Belgium ®or Fl = Finland X T Internal information
Dediviery terms (INCOTERMS) Hote
M - Involves delivery Incoterms annexes, when main transport cherge are paid by seller A o
Savie deckaration

Figure. Erroneous declaration item.
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Edit declaration

b3
2

Reference Period Fsl
Year Menth P31
2025 L Miarch - Bilan Kol afik Test [CZ6607201447) .
Declaration Goods
Combined nomenclature (CNE)
Flowr

Arrival . 49011000 - ZZZ - Frinted books, brochwres and similar printed matter, insingles.. = = Choose...
rrival i

Additional Goods Code
Declaration identification

Ttal nat mass
Type of record 8,523,000

v kg
ST- Standard record X ow
Quantity in 50
Partner subject 0.000 ¥ 222 (Mo additional urit)
Invoiced velue Curancy
Neture of transaction 996,547 v ©ZK-Czech koruna v
17 - Qutright sabed purchase except direst trvde with/by private consumaens X v
o : Internal infermation
Country of dispatch Country of origin

BE - Belgiurm X v Fl - Finland X ow Natie

Delivery terms (INCOTERMS)

P - Imeolves delivery Incoterms annaxes, when main transport charge are paid by sellar How e

Discard Changes | BRI EAEERTG]

Figure. Correction of erroneous declaration item.

6.5 Deletion of Erroneous Items from the Import File

In the "Report Items Overview" menu, set the reporting unit, year, month, direction,
record type, and status to "New with Error." Click the "Apply Filter" icon. The
erroneous imported items will be displayed.

Deletion can be performed in two ways, both having the same effect:

¢ Selecting the items to delete. This method is used when deleting a smaller
number of declarations. Select the declarations you want to delete and click
"Delete Selected" (see Fig. 14). You can also use the "Select All Displayed
Report Items" button, which selects or deselects all visible declarations. The
actual deletion is performed by pressing the "Delete Selected" button (see Fig.
15)
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¥1.3.0

INSTAT EVO

+ Mew declaration =
Message ID Reporting Unit ear Menth Flow Code Typeof record  Status
[E Manually Milan Kolafik Test (CZ6607201447) v 2025 x March - Amival .. ¥ [ Amy) - New wit.. ¥
[ From template Wiew and edit declarations entered by ether users Apply Filter ¥ show advanced ﬁlre:| % Clear Filter

B Impost from CSV

Declarations overview . )
Overview of declarations
& Messages CVETViEw
PSl Ref. Message Position  Flow CHBcode  Invoiced amount  Creator/Updater Created Status  Function
5i »
& Basic data wags N
= . : el i £
®m Sending Milan Kolafik Test 202503 215 Arrivel 49090000 B5223 Renata Coufalova@celnisprava gov.ez 12-25:006M with [
ermor
' ; : - s N
& Milan Kolafik Test 202503 214 Aarivel 49011000 BORS4T Renata Coufalovegcelnisprava.gov.cz 12-25:006M with &
ermor
i S : : ; s s2aas N
& Milan Kolafik Test 202503 213 Aarivel 49090000 B5223 Renata.Coufalove@celnisprava.gov.cz 10:52-00AM with ]
i ermor
x A - = anans N
& Milan Kolafik Test 202503 212 Arrivel 49011000 BOAS4T Renata Coufalove@celnisprava.gov.cz 10:52-00AM with [
. error
o4 1 » W 15 ¥ itemsperpage 1- 4ol 1al 4 iems

| Export selectad Delete all

Figure. Selection of a declaration item for deletion.

e

INSTAT EVO

+ New declaration b - .
Message ID Reporting Unit Wear Month Flow Code Type of record Status
[#  Manually Milan Kolafik Test (CZR607201447) b 2025 b March - Amival .. ¥ () v Mew wit., ¥
M From template View and edit declarations entered by other users PN | T Show advanced filter | % Clear Filter

[ Import fram CSV

Declarations overview

=

Overview of declarations

& Messages overview
Psl Ref. Massage Position  Flow CNBcode  Invoiced amount  Creator/Updatar Croated Status  Function
X Basic data >
azarzps NV
a 5 : E
& Sending 215 Arrival 49090000 85223 Renata.Coufalova@eelnispravagov.c 122500PM with [
ajpapns N
B = Milan Kolafik Test 202503 214 Arrival 40011000 896547 Renata.Coulalova@celnispravagov.cz 12I500FM wilh [
3 efmor
41242025 i
B = MianKelafkTest 202503 213 Arrival 40000000 85223 Renata Coufalova@celnisprava.govez oos with B
emar
hew
2472025
B = Milan Kolafik Test 202503 212 Arrival 49011000 896547 Renata.Coulalovag@celnisprava.gov.e ?LSZCO.QM with 3
!
W 41 » w 15 ¥ itemnsperpage 1-4of total 4 items

| Export selected

Figure. Selection of displayed declaration items.

e By filtering and using the "Delete All" button. This method is typically used
when deleting a large volume of declarations. First, filter the declarations you
want to delete. By pressing the "Delete All" button, all declarations that match
the filter criteria across all pages will be deleted.
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= INSTAT Evo "

Kola Milan
Renata.Coufalova@celnisprava.gov.ce * CFl * Clerk

+ Mew declaration v
Meszage |0 Reporting Unit ‘fear Manth Flow Code Type of record Slatus

@ Manually Milan Kolafik Test (CZ6607201447) v 2025 *  Match v amival., v (Any) v Hewwit. ¥

[y From template View and edit daclarations anterad by other users LA | Y Show advanced filter | % Clear Filter

B Impart from CSY

® Declarations overview ) _
Qverview of declarations
& Messages averview
Psl Raf. Message Position  Flow CNBcode  Invoiced amount  Creator/Updater Croated Status  Function
& Basicdata > azs N
= Sending & Milan Kolafik Test 202503 215 Arival 49090000 B5223 Renata.Coufalova@celnisprava.gov.cz 12-25:00FM thr [
=0
. . - M A4/24/2025 &
& Milan Kolafik Test 202503 214 Arival - 490711000 BO654T7 Renata, Coulalova@oeinisprava. gov.cz 1225.00FM with [
ST emor
. = A/2412025 N.E’ﬂ
& Milan Kolafik Test 202503 213 Arrival - 49090000 BSZZ3 Renata, Coulslova@oeinisprava. gov.cz 10:52:00AM with [
) efrar
Mew
/242025
& Milan Kolafik Test 202503 212 Arrival 43011000 BOE5AT Renata, Coulalova@oeinisprava.gov.ez TOSECG:M with [
ermar
4 4|1 » w 15 v itemsperpege 1-4of total 4 iterns

Figure. Deletion of all filtered items.

7 Use of Templates

7.1 Entry from template

When creating new declarations, you can use the application's template feature to
save declarations with frequently recurring data and reload them later. The template
does not contain value fields (such as unit of measure, weight, invoiced value); these
fields must be filled in manually. The template is not tied to a specific reporting
period, so it may happen that an older saved template contains data that is no longer
valid for a newer reporting period (e.g., due to updates in the code lists). A template
is created after filling in a new report item by clicking the "Save as New Template"
button. This must be done before actually saving the declaration into the form.
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INSTAT EVO

+ Mew declaration

Manually

[ From template

M Import from GSV
Declarations overview
Messages overview

Basic data

B & & =

Sending

Create new declaration
Reference Period

Year konth

2023 ¥ March e

Declaration

Flow

Avrrival EL

Type of record

ET - Standard record X ¥

Partner subject

Cheose..
Nature of transaclicn
11 - Dutright sale/purchass except direct frade with/by privete consumers o
Country ef dispatch Country of origin
BE - Belgium LA ES - Spain oo

Delivery tarms {INCOTERMS)
B - Invalves delivery annexes, wh

hbrda nf tranenar

Save a5 new templane.,

Figure. Creating a new template.

in ransport charge ane paid by, = v

Psl
PS5l

Milan Kelafik Test (CZE607201447) ol
Goods

combined nomenclature (CRE)
39012010 - ZZZ - Polyethylene in blocks of imegular shape, lumps, .. ® « Choose...

Additional Goods Code

Total ret mass

127.000 v kg
Quantity in 50
0.000 + 222 (No edditional unit)
Invoiced value Currency
47,989 »  GZK-Gzech koruna -

Internal information

Mote

e o | Y

After clicking "Save as New Template," you will be prompted to name the template.

Template narne

porerd

Figure. Naming the template.
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Create template

@ Template “powders” was successhully created.

OK

Figure. Creating the template.

7.2 Loading the template

Loading is done from the "New Report Item" menu by clicking on "From Template."
Here you can select your previously saved templates with the goods description and
transfer them into the current declaration by clicking "Select."

INSTAT Evo *° KolaMian o o e

Renata.Coufal A 447 = Clerk

+ Mew declaration .
Template selection

E Manually
NHame P&l Flaw State (Country)  Gombined nomenclature (CHA)
[ From template F F
B Import from CSV T Ko T,
A 444 [cz:‘w;zam a.;j' Dispatch  SK-Slovakia 28042910 - MTQ - Helium
Declarations overview
m 3BZG00G0 - ZZ7 - Bindiesel and mixtures thereof, not containing or
& Messages overview . Wilan Kolaflk Test . . . containing = 70 % by weight of petroleum cils or cils cbtained from
4 Bionafta stat nak (CZ6607201447) Dispatch - AT-Austia b rrineus minerels fexel, fatty-acid mono-alky esters containing by weight
£ Basic data > >= 96,5 % of esters "FAMAE")
. Milan Kolaiik Test 40011000 - 22 - Printed books, brochures and similes printed ratter, in
B Sending A Broury {DZ?BO;;;I] 4;: Arrival  AT-Austia  single sheels, whether or not lolded (excl. periodicals and publications
! which are essentially devoted to advertising)
" Milen Kolafik Test . "
& glZvyvor (CZ6607201447) Dispatch  S¥-Slovakia 28042100 - MTQ - Argon

Vil Kolaflk Test 40011000 - ZZZ - Printed books, brochures and similar printed matter, in
A Knihy (26 1447) Aurivel AT - Austria gingle sheats, whether or not folded (excl. periodicals and publications
which are essentially devoled 1o advertising)

hslan Kolafik Test R .
A& KOKD (26607201 447) Aurivel AT - Austria 0102910 - PCE - Horses for sleughter

Figure. Loading the template.

8 Declaration Items Overview

In this menu, you can work with items created according to Section 5.1 or imported
items. Declarations can be viewed based on the set filters, edited, or deleted, and
they can also be exported to CSV format..
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bleszaga D Reporting Unit ‘ear Month Flowr Code Type of recard Statuz
Milan Kelafilk Test (CZE607201447) b 2025 v arch v Arrival an.. v {Any) T Accepied v

wiew and edit declarations antered by other users PN (T Show advenced filter | % Clear Filter

Overview of declarations

PS5l Ref. Massage Position  Flow CME code  Invoiced amaunt  Creatar/Updater Creatad Status Function
Milan 41542025 Accepted

4 Holafik 202503 CZEE072014472B04161EA92BF 7 Arrival 49011000 896547 Renata. Coufalovajicalnisprava.gov.cz ?'d‘i 00 :“"1 {with &
Test o waming(s))
Milen 401407025 Acceptad

& Holafik 202503 CZE60T2014472504161EA9ZBF 6 Arrival  #9011000 896547 Renata. Coufalovaealnisprava.gov.cz ‘I‘I'M"UUF‘«M {with =
Test o wamingis)
Milan 41442025 Accepted

@ Holafik 202503 CZGE0T2014472504161EA92ZBF 5 Arrival 49000000 85223 Renata.Coufalovacalnisprava.govcs 1;-28-DDAM {with =
Test o waming(s})

4 4 1 » w 15 ¥ ilamsper pege 1-3 of total 3 items

|

Export all

Figure. Export declaration item.

8.1 Declaration ltems Filter

This menu opens automatically upon entering the application, but no data is selected
initially. By default, the previous month is set as the filtering criterion.

1.3.0

= INSTAT EVO

+ MNew declaration ~ .
Message 1D Reparting Uit Year Manth Flow Code Type of record Status
B Manually Milan Kolafik Test (CZ6607201447) v 2025 *  Mach v Amval. v (Ang) v (Any) =
[0 From template View and edit declarations entered by other usess Apply Filter | T show advanced filter | 3 Clear Filter

B Import from CSY

I Declarations overview I
& Messages overview
Q  Basic data >
-]

Sending

By clicking the “Apply Filter” button, you can select the relevant data.
Entering multiple filter criteria narrows the selection, with all criteria applied
simultaneously.

8.2 View and Edit Records Entered by Other Users

If two or more users have access to the application, by default, only the data entered
by the currently logged-in user is displayed. There are situations where it is necessary
to view or edit data entered by another user, for example, due to illness or an
employee’s departure. If you need to view or modify such data, check this option.

¥1.3.0 Kata Milan -

= INSTAT EVO

607201447 + Clerk ™

+ New declaration B2
Message ID Reporting Unit Wear Manth Flow Code Type of record Slatus

[ Manually Milan Kolafik Test (CZ6607201447) - 2025 - March v Amival ... = (Any) - [Any) v

My From template I ‘iew and edit declarations entered by other users. I LWLl | T Show advanced filter | % Clear Filter

[ Import from CSV

=

Declarations overview

Messages overview

&+ 0

Basic data »

= Sending
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The “Show Advanced Filter” button allows you to display all available filter criteria. If
you want to clear all filter settings, use the “Reset Filter” button, and the filter will
return to its default state.

= INsSTAT EVO " Kota Mian

Renata Coufalova@ealnisprave.gov.cz * CZAG07T201447 « Clark

+ New declaration w
Message ID Reporting Unit Wear Month Flow Code Type of record Slatus

[ Manually Milan Kolafik Test (CZAG0TZ01447) - 2025 b4 March A Arrival ... A (Any) v (Any) v

M@ From template View and edit declarations entered by cther users R | T Show advanced filter

[ Import from CSV

=

Declarations overview

Messages overview

&+ B

Basic data »

= Sending

INSTAT EVO ¥1.3.0 Kata Milan -

Renata.Coufalova@calnisprava.gov.cz * CZE607201447 « Clark ™

+ Mew declaration ~

Message ID Reparting Unit Wear Month Flow Code Type of record Slatus
[ Manually Milan Kolafik Test (CZ6607201447) - 2025 A March A Arrival ... A [Any) v (Any) v
M From template Advanced filter
[ Import from CSY Partner subject Position From Position To CNE Code Error type
= = Choosa... ¥ Choose..  (Any) v
Declarations overview -
Mature of transaction Country of arrival/dispatch Invoiced Value Sum Of tems (total weight, invoiced value
& Messages overview (any) = (A = — and guantity)
3 Basic data v Delivery terms Country of origin Total net mass
®  Sending (i) w (Any) - =~
Muode of transport Mote Quantity in SU
(Any) v = A

Wiew and edit declarations entered by ather users LULTISIEY | T Hide advanced filter

8.3 Meanings of Filter Criteria

Declaration Identifier
This is the identification number of the report in which the declaration was
submitted.

Reporting Unit
Filtering by reporting units. Especially useful for senders who submit for multiple
reporting units.

Period Month-Year
Filtering by the reference period of the declaration.

Direction
Filtering by the direction of goods movement.

Type of Record
Filtering by the standard or special type of goods movement.
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Status
Filtering by the status in which the report item is currently located.

Partner Entity ID
Filtering by the tax identification number of the partner entity in the EU member
state to which the goods are exported.

Position From-To
Filtering by the position of the report item.

Commodity Code
Filtering by the Combined Nomenclature commodity code.

Error Type
Filtering by the type of error in the report item.

Nature of Transaction Code
Filtering by the code of the commercial operation for imported or exported goods.

Country of Destination/Dispatch Code
Filtering by the country code of destination or dispatch.

Invoiced Value
Filtering by the invoiced amount, mathematical operators can be used.

Total of Items
When this field is selected, the total weight, invoiced value, and quantity of the
filtered report items are displayed.

Terms of Delivery Group Code
Filtering by the code of the terms of delivery group.

Country of Origin Code
Filtering by the country where the goods were manufactured, processed, mined,
grown, etc.

Net Mass
Filtering by net mass.

Mode of Transport Code
Filtering by the mode of transport most likely used when the goods crossed the
borders of the Czech Republic.

Note

Two notes can be added to each declaration; these are stored and can be filtered. A
typical use case is recording the invoice number in the note and subsequently filtering
all declarations from one invoice.
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Quantity in Supplementary Units
Filtering by the quantity in supplementary units, mathematical operators can be used.

Buttons "Export All" and "Export Selected"

The "Export All" button allows you to export all selected (filtered) rows to a CSV
format, while the "Export Selected" button exports only the rows that have been
selected by ticking a specific line (see Fig. 49). Pressing the appropriate button opens
a system dialog for opening/saving the file (see Fig. 50); selecting "Open in Excel" will
open the table as shown in Fig. 51. This function can be used, for example, to create
your own reports or for editing and repeated importing. The values in the table are
sorted according to the established order specified in the document "CSV Import File
Structure," which is described in the Import section.

heazsage D Reporting Unit ‘faar Month Flow Code Type of record Status
nailan Kolaflk Test (CZ6607201447) v 2025 v March v Arival an., * (A v Accepted v
View and edit declarations entered by other usars Pl PRl (T Show advanced filter | ¢ Clear Filter

Overview of declarations

PSI Raf, Massage Pasifion  Flow CH8coda  Invoiced amount  Greator/Updater Craated Status Function
Milan 415005 Accepted
@  Holafk 202503 CZE60T2014472504161EAS2BF 7 Arrival - 490711000 BS6547 Renata.Coufalova@oenispravagovez .|ff1 1 _::‘., I‘P;.ﬂ {with [
Test FATEEA wiarning(s))
wilan 4105 Accepted
&  Holafk 202503 CZe6072014472504161EA92BF 6 Amival 490711000 BR6547 Renata.Coulalova@celnis pravagov.cz lll ;1"‘0 .‘\.-M {with =
Test o warning{s))
ilan 4/14/2025 Accepted
@ Holafik 2025303 CZ66072014472504161EAS2BF 5 Arrival 49090000 BEZEZ3 Renata.Coulalova@oeinisprava.govcz 1'1 ;a'“lJ .";-M {with [
Test o warning{s))
4 4 1 » W 15 v items perpage 1- % of total Ziterns
o] D

9 Submission of Declaration Items

9.1 Procedure for Submitting Declaration Items

Submission is used to create a Declaration that includes all unsubmitted Declaration
items for individual reference periods and to subsequently send it to the Customs
Administration server. The function for submitting data can be found under the
"Submit" button. After entering the menu, you can choose whether to create
Declarations for all reference periods or select just one. We recommend keeping the
default option "All unsubmitted items," which will display all Declarations that have
not yet been submitted.

On the left side of the row, select the Declaration you want to submit—or use the
checkbox in the header to select all—and then press the "Submit" button. Confirm
the submission by clicking OK.
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INSTAT EVO

+ New declaration £ ) N
Milan Kolafik Test - DIC CZ6607201447

[#  Manually

(i i Reference period selection

B Import from CSY fe= oot

Q) All not sent declarations ‘Only for one reference period - -
@ Declarations overview
& Messages overview
& Basicdata > Send messages
@ Sending @ e
P31 VAT Ret. 4 Number of rows Involced value arrival

a Milan Kolafik Test CZO607201447 202504 6 10628430
a Milan Kolafik Test CZE607201447 136 1920764
Milan Kalafik Test ‘ A
Milan Kolafik Test CZA60TZ01447 20250 43933 39458790314

“ o4 1 » W 30 v items perpage

Sending was successful.

Involced value dispatch

]
1692331

T52I7A43834

= Message Tor P51 CZ6607201 447 for period 2025-04 was sent successfully.
= Message Tor P51 CZ6607201 447 for period 2025-03 was sent successfully.

0K

et mass amival

141724121808

Met mass dispateh
[}

2585.5
200986534 B8

1+ 5of lotal 5 items

WARNING: Declarations that contain items with errors cannot be submitted!!

Correction of erroneous items — see Chapter 5.2 / Correction of erroneous items from

the import file.

INSTAT EVO

+ Mew declaration ~ . i
Milan Kolafik Test - DIC CZ6607201447
E Manually
M From template Reference period selection
Year Manth
B Import from G5V . .
1Q Al not sent declarations anly for one reference period b T
B Declarations averview
& Messages overview
Bagic data ¥ Send messages
= sending | IE 1
] VAT Ref. 4 Humberaf rows  Invaiced value arrival

CZeB07T201447 20250 43988 39438790314

4 4|1 » w 30 ¥ itemnsperpege

Figure. Declarations containing errors that cannot be submitted.
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T522744BB34

HNet mass arrival

4222

141724121.808

Mot mass dispatch
a

a

2009E6EIA.BE

1-3 of total 3 items



Important.

All newly created Declaration items must go through the submission process, as well
as any corrections or deletions of already submitted Declaration items. For this
reason, we recommend using the "All unsubmitted items" option when selecting

Declarations—this will display all Declaration items that have not yet been
submitted.

9.2 Declaration and Receipt Verification

The Declaration Overview is used to verify the successful submission of Declaration
items. Here, you will receive a response from the processing center regarding your
submission, as well as a list of any errors or warnings about potential issues.

Accepted

The Declaration is highlighted in green, and the response states: “The Declaration was
successfully received by the Intrastat center.” This confirms that the Declaration has
been officially received by the Customs Administration server.

Message identification Reporting Unit Customs Office Status of message Year Month
Milan Kolafik Test (.. ¥ (none) v Accepted v 2024 v (non.. ¥ m X Clear Filter

Messages overview

A message identifier Ref. Created Customs office Processed { Status

CZ66072014472504141CF68F5  2024-04 4/14/2025 8:26:10AM CZ580000 4/14/2025 8:28:19 AM Accepted (L]

Print
Intrastat processing center response

Message was succesfully received and accepted by Intrastat processing center.

Message ID: CZ66072014472504141CF68F5
Hash code: tTOHVEHUGa6NN6P7C+gQ25nGbS|=
Date and time: | 2025-04-14 08:28:19

Function code: | ACK
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Accepted with Warning

The Declaration is highlighted in yellow, and the response states: “The Declaration
was successfully received by the Intrastat center,” along with a list of warnings about
potential errors. This confirms that the Declaration has been officially received by the
Customs Administration server; however, the system detected a possible issue during
validation.

In this case, it is necessary to review all warnings to determine whether they indicate
an actual error or if the item is correct. If an error is found, the corresponding
Declaration item must be corrected according to section 7.2. If the item is correct, no
further action is required.

_ a0 KolaMilan o
= et B0 Renata, Coufaloyvs a.gov.cZ = CZ) 447 - Clerk
+ Mew declaration ~ X
i‘l‘PsQﬁqe |ﬂe|“rlca[lﬂn PP;X)"I'\:) Unit Customs quficP Status (}f “ﬂes‘}a!)e Year Manith
Manually Milen Kolak Test (. *  {none) * (ol statuses) v ams v Apil v X Clear Fiter

B
M From template

=] D DR Y Messages overview

m

Declarations overview A mussaga identifiar Rof. Croated Customs offica Procossed 4 Status

& Messages overview C7B60720144725042434350CF 202504 4/24/2025 TN T4TPM CZ580000 A/24/2025 31554 FM Accepted (with warning(s))
= CPB6072014472504212BAB4BS 202504 472172025 1150044 AM CZ580000 442142025 11:52:56 A Accepted (with warning(s)) =
Q  Basic data >
. <« 1 » » 15 v ilems per page 1-2ef1etal 2 items
®m Sending
Pririt

Intrastat processing center response

hessage was supcesfully recerred and accepted by Intrasiat processing center.

Message D | CIEEOTZ0144T2M42434300CF
Hash cade: FERE I T D DA FETI2 Ly 1 )l =
Date and time: | I025-04-24 151545

Function code: | ACK

Warning({s)

Code Warming Declaratian 1D
WRHN_GOOT Ma dané sbdobi nemdte nastavenu pavinnest wykasovat data Imirastat, kontakbupte Y88 miird plisoEng celnl dfsd. 16-98
WEN_GOOT Ma dané sbdebi nemdte nastavenu povinnes! wkasovat data Imirsstaty, kontakbuje Y88 miled piidhogng celnr dfsd, 17-00
WEN_G00F Ma dané abdohi nemate nastaveny pavinnest vykazowat data Imrastat, kontakiiie W8 mistred plisheng coind 0fad, 18590

Warnings About Potential Errors
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Errors/wamings overview

Message detail

Custons Office

Created Status of message Year

rror while sending messag: v W25 ¥

EFFOrS avVeryiew
Coda Error Declaration pos, Ling number Pasition Elamant
Mo records available.

Ho4 k5 ¥ jlems perpage

‘Warnings overview

Code Waming Declaration pos. Lina numbar Position Elemant
For given reference period do net have registered obligation for . -
WRN_GOOT aw . o AV PEQIS 9 16 m 15 Dacdaration
declaring date. Pleasea contact your local customs office immediataly.
o I For given refarence pariod you do not have registerad obligation for - .
WRN_GO0T g . ’ g N g 17 105 15 Declaration
declaring data. Please contact your lacal custorns office mmediately.
For given reference period donet i registered obligation for .
WRN_600T g . o v ey AUl 15 139 15 Daciaration
declaring date. Please contact your local customs office immediately.
o - For given refarence pariod you do not have registerad obligation for .
WRN_6007 g o et aui 19 173 15 Declastion
declaring dati. Please conact your local custams office mmmiedsately.
Far given relerence penod dlex e b redpsterad abligation for .
WRN_600T d o e rgrsterid AUl 20 207 15 Daclaration
declaring data. Pleas= contact your local customs office immediately. -
4 4 1 2 » W 5 T itamsperpage 1 -5 of total & itemz

ou can find the marked Declaration items for review in the “Declaration Items
Overview” as described in section 5.4.

The item number shown in the warning should always be used without the suffix -99.
The "-99" suffix is intended for machine processing only.

Example:
241961-99 - Item number: 241961

Rejected

The Declaration is highlighted in red.

This is a rare state in the INSTAT EVO environment, as the application always contains
up-to-date code lists used to validate data during input. An entire Declaration is
rejected if even a single Declaration item is rejected. The contents of such a
Declaration are not recorded by the Customs Administration, and once the issues are
resolved, the Declaration can be resubmitted.

The Declaration can be deleted using the “X” symbol at the end of the row. The
reason for the rejection can be viewed by clicking the “Response” link. If you are
unsure about the reason for the rejection, please contact the HelpDesk. If the
rejected message includes at least one Declaration item with a warning, the message
is marked as "Rejected with Warning."

35

C1 - Vefejné



Error
A Declaration enters the error status due to a technical issue and is highlighted in
orange. If this status occurs, always contact the HelpDesk.

10 Corrections of Declaration Items

10.1 Unsubmitted Declaration Items

In the Declaration Items Overview, locate the items you wish to correct. Click on Edit
and make the necessary changes. After editing, click Save Declaration Item. In the
confirmation window that appears, click OK.

nan KolaMilan o

Renata.Coufalava SPrava.gov.cz 201447 - Clerk

= INSTAT EVO

+ Mew declaration ~
Message ID Reperting Unit Vear Menth Flow Code Typeofrecord  Status
B Manually Milen Kolafik Test (CZ6607201447) v 2025 v Febary v Amval. v (Ang) v (A v
[ From template Wiew and edit declarations entered by cher users PPl | T stow advanced fiter | % Clear Filter

B Import from CSY

I B Declarations overview I . )
Overview of declarations

Messages overview

P51 Ref. Message Position  Flow CNBcode  Invoiced amount  Creator/Updater Created Status  Function
% Basic data » 412512005
& Milan Kolafik Test 202502 5 Arrival 30011010 8906 Renata.Coufalova@celnispravagovcz 1106 .‘-(- AM Mewr [
m Sending 05:00
& Milan Kolafik Test 202502 4 Agrival 39011010 FESE Renata Coufalova@eelnisprave gov.ez SRS Mew
11:06:00 AM
Wmoa 1 » W 15 ¥ ilemnsperpage 1-2 of 1al 2 items

| Export all | Export selected | Delete gl |

10.2 Submitted Declaration Items

In the Declaration Items Overview, locate the items you want to correct. Click on Edit
and update the data. After making the changes, click Save Declaration Item. In the
confirmation window that appears, click OK. The original Declaration item will no
lonnger appear in the overview; a new item will be displayed with the function
Correct.

hiessage ID Reporting Linit Year enth Fhowe Cade Type of record Stalus
CZ66072014472504161EAG2E Milan Kolafik Test (C26607201447) v (Amy) * () *  Armivalan. v () A -

Wiew and edit declarations entered by other users m T Show adwancaed filter * Clear Filier

Overview of declarations

Psl Ref. Message Pogition Flow  CN8eode  Invoiced amount  Creaton/Updater Created Staitus Fungtion
Milan HAccepted
- & . - = 41572023 :
@ Kolaflk 202503 CZE607Z014472504167EA92BF 7 Arival 49011000 BSE5AT Renata Coufalova@eelnisprava gonez TR [with [
Test o warning(s)}
« 4 1 » ¥ 15 ¥ items perpage 1.1 of total 1 items

| Export all | Export selectad | Delete all |
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The new Declaration item marked as a Correction must be submitted according to the
procedure described in section 6.

= INSTAT Evo "7° Kala Milan

Renata.Coufaloval prava.gov.cz - CZ) 447 = Clerk

+ Mew declaration ~

Message D Reporting L Year Manth Flow Code Type of record Status
E Manually Milan Kolafik Test (CZ6G07201447) i 2025 v March T Amival .. ¥ [ Any) * Mewr R
[0 From template View ard edit declarations entered by athes users Apply Filter | T Show advanced filter | % Clear Filter
B Import from CSY

I Declarations overview I ) .
averview of declarations

& Messages overview

sl Rel. Message Position  Flow  CNScode  Involced amount  Creator/Updater Created Status  Funetion
Q  Basic data > A/25/2025
@ Milan Kolafik Test 202503 226 Arrival 49071000 B9G5AT Renata. Coufalovai@celnisprava.gov.oz 10:25:00 AM Hew
®m  Sending o
@ Milen Kolaflk Test  2025-03 225 arival 49000000 85223 Renate.Coufalova@oslnisprava.gov.cz ‘1‘;}058.]?0‘]0?:[‘ Mew  Comection [
4 41 koW 15w ilems per page 12 of o1l 2 items

| Expart all | xport selectec | Deete all |

11 Deleting Declaration Items

8. 1. Unsubmitted Declaration Items

In the Declaration Items Overview, locate the items you wish to delete. Select the
Declaration item you need to remove by clicking the checkbox on the left side of the
respective row. Click the Delete Selected button. In the confirmation dialog that
appears, click YES. The Declaration item will be deleted—confirm the action by clicking
OK.

= INsSTAT EVO " Kota Mitan

Renata.Coufalova@calnisprave.gov CZHG0T201447 « Clark

+ New declaration B2
Message ID Reporting Unit Wear Month Flow Code Type of record Slatus

[#  Manually Milan Kolafik Test (CZE607201447) b 2025 - February = Amival ., ¥ () v (Any) v

M@ From template Wiew and edit declarations entered by other users EUIIEL | T Show advanced filter | 3 Clear Filter

[ Import from CSV

I Declarations overview I _ _
Overview of declarations
& Messages overview
PSl Rof. Massage Position  Flow CNBcode  Invoiced amount  Creator/Updater Croated Status  Function
1 Basic data > ArSs
& Milan Kolafik Test 202502 5 Agrival 39011010 BODA Renata Coufalova@eelnisprava gov.cz LN 0k Mew [E3
" 11:06:00 AM
= Sending
) ) I L . I 4/25/2025 ,
@ MilanKolafikTest 202502 4 Arival 39011010 7658 Renata Coufalova@celnisprava.govez [0 o New B

4 1 » ® 15 ¥ items perpage 1-2 of total 2 iterms

Export selected [WERLEARE Delete selected

Alternatively, you can filter the Declaration items and use the Delete All function. This
option is recommended when deleting large volumes of Declaration items. Filter the
items you wish to delete according to section 5.4. By clicking the Delete All button, all
Declaration items that match the filter criteria across all pages will be deleted. In the
confirmation dialog that appears, click YES. The Declaration items will be deleted—
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confirm the action by clicking OK.

s KolaMilan
INSTAT EVO oonaa7-clerk @ EN

@

Renata.Coufalo

+ New declaration ~

Message ID Reporting Unit Year Maonth Flow Code Type of record Status
B Manually Milan Kolafik Test (CZ6607201447) v 2025 v Febuary v Amival. v (Ang) (A v
@ From template iew and edit declarations entered by ether users Apply Filter [ Show advanced fiter | x Clear Filter
B Import from CSY
I B Declarations overview I . )
Overview of declarations
&  Messages overview
P51 Ref. Message Position  Flow CNScode  Invoiced amount  Creator/Updater Created Status  Function
% Basic data ¥ 4/25/2025
& Milan Kolafik Test 202502 7 Arrival 49011000 9843 Renata Coufalovai@celnisprava.gov.cz 1‘1"501]!] M Few [E
= Sending R
" . . . ; ; . 4/25/2025 .
& Milan Kolafik Test 202502 -] Digpatch 28042910 87654 Renate Coufalova@eelnisprava.gov.cz 114500 &M Maw =
" " - - . | 42512025 .,
& Milan Kelafik Test 202502 5 Arval 39011010 8906 Renata Coufalova@elnispravagorcz |1\ e New G
" e . . - . . 4/25/2025 .
& Milan Kolafik Test 202502 4 Aarival 39011010 Te53 Renata Coufalova@eelnizprava.gov.cz 11:06:00 &M Maw =

W o4 1 » M 1-d ol w1al 4 ilems

Delete selected

i

15 = itemns per page

| Export all | Export selectad

8. 2 Submitted Declaration Items

In the Declaration Item Overview, locate the declaration items you wish to delete.
Select the declaration to be deleted by clicking the checkbox to the left of the item in
the corresponding row. Click the "Delete selected" button. In the confirmation dialog,
click the "YES" button. The declaration item will be deleted—confirm by clicking "OK."
The original declaration will no longer appear in the Declaration Item Overview.
Instead, a new declaration item with the function type "Deletion" will be displayed. This
deletion-type declaration item must be submitted in accordance with section 6.

Message 10 Reparting Lini Year Marith Flow Gl Type of recard Status
Milan Kolafik Test (CZGG0T201447) - 2025 - March - Amivalan.. ¥ {Any) b () -
View and edit declarations entered by other users LA | T Show advanced filter % Clear Filter
-
Overview of declarations
Psl Ref. Message Pogition  Flow  CMBeode  Involeed amount  Creator/Updater Cradted Stalis Fumetian
L apispops  hemeRed
& Wolafk 202503 CEGGOT2014472504161EADZAF 7 Arrival - 45011000 896547 Renata. Coufalova@celnisprava, gov.cz = a1 00 A {with [
Test o waming(s}
Pelilan Acceplad
- 4 o A1 4/2025 " .
@ Wolaflk 202503 CEGE072014472504161EADZEF 6 Amival 49011000 896547 Renata.Coufalova@celnisprava, gov.cz 19:44:00 AM Cwith [
Test o waming (s}
Pl , Accepled
SEAENE . 2 A ’ i AN 42025 .
& Wolafk 202503 CEGEOVZ0N4472504161EADZEF 5 Arrival - A00S0000  A5223 Renata. Coufalova@celnisprava,gov.cz 112004 it [E:
Test o waming(sh

4 4 1 r W 15 v ilems per page

| Expart all || Export salected |

Nové hlaseni k funkci mazaci, které musi byt odeslano dle bodu 6.
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Messaga 1D Reporting Linit ‘fear Ponith Flow Code Type of recard Status

Milan Kolafik Test (CZEE0T201447) - 2025 v Mareh - Arrival an, v [anyl - Ay -
iew and edit declarations entered by other users LV (T Show advanced filter | ¢ Clear Filter
Overview of declarations
P Red. Messaga Positicn  Flow CHBcode  Invoiced amount  Creatar/Updatar Creatad Status Function
Milan AFISII025
@ Kolafk 202503 223 Amival 40011000 806547 Renata.Coulalova@oelnisprava.gonce oot Maw
Test 1Z:06:00 Pt
Milan N5/3025 Accepted
@ Kolafik 202502 CZ66072014472504161EA02BF 7 Arrival 49011000 996547 Renata Coufalova@celnisprava.govee '"'IU(U N M (with B
Test SRR waming(s}h
Milan 41452025 Accepted
®  Holafik 202503 CZ66072014472504161EADZBF 5 Arrival 40090000 95223 Renata. Coufalovai@eelnisprava.gov.ce 128’00 p M (wilh &
Test NN weming s
4 4 1 » w15 w ilemsper page 1 -3 of 1otal 3 itema
T R e i

Figure. A new declaration item with the function type "Deletion" must be submitted in accordance
with section 6

By filtering and using the "Delete All" button

Use this option when deleting a large number of declaration items. Filter the
declaration items you want to delete according to section 5.4. By clicking the “Delete
All” button, all declarations that meet the filter criteria and are spread across any
number of pages will be deleted. In the confirmation dialog, click the "YES" button.
The declaration item will be deleted—confirm with the "OK" button.

In the "Declaration item overview", the original declarations will no longer appear;
instead, new declarations with the Deletion function will be displayed. Deletion
declarations must be submitted according to section 6.

12 Basic data

Master data display information about Representatives/Declarants and Reporting
Units as registered with the customs office. These data are not editable in the
application, except for contact details such as the contact person’s name, phone
number (for the declarant), and email. Updating these details ensures quick contact in
case of any issues. Changes to other data can only be made using the electronic
registration form as described in section 4.

12.1 Subjects

TDP/Sender

In most cases, the Declarant is the same as the Reporting Unit (PSI). However, a
representative authorized by the Reporting Unit may prepare and/or submit Intrastat
Declarations to the customs office on its behalf.
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— 3.0

= INSTAT EVO

+ MNew declaration b

@ Manually Q TDR/ Sender

[y From template
B Import from CSV

Milan Kolafik Test

B Declarations overview

dentifier

& Messages averview

£ Basic data »

4 Subjects

@ Partner subjects

B Declaration templates

B Sending

Reporting Unit (PSI)

Comparny name
Milan Kolafik Test
Street / Post box

City

Country

House number

ZIP code

Conlact person
Kola Milan

E-mail

Telephane
222333444

Mabil
12345789

Displays all reporting units for which the Declarant/Submitter sends Declaration

items.

¥1.3.0

= INSTAT EVO

Renata.Coufalova@

ava.gov.cz - CZEE0720

+ New declaration ~
B Manually
M From template
B Import from CSV

Milan Kolafik Test
B Declarations overview

Ideniifier

& Messages overview

% Basic data -

& Subjects
& Partner subjects Type of P51
[ Declaration templates

B Sending

12.2 Partner subjects.

TOP / Sender Q) PSI

Milan Kolafik Test (CZ6607201447)
Q

choose,.,

Milan Kolafik Test (CZ6607201447)

Company name
Street / Post box
ity

Histary...

Country

House number

ZIP code

Contact person
Kicla Milan

E-mail

Telephone
222333444

Mahil
12345789

Digcerd Changes | TR

After pressing the “Add” button, you can enter a VAT identification number or a
similar number used for VAT purposes assigned to a partner entity in a European
Union member state. This list can be used when manually entering exported goods.
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INSTAT Evo ™**° Kola Milan

Renata.Coufalo AVELGOV.CE = 607201447 - Clerk

+ New declaration ~ .
Management of partner subjects
B Manually
Q Add...
M From template
Pariner subject name Partner subject 1D Pl
B Import from CSY
ki T ¥
[ Declarations overview
o1 PLE263106170 Milan Kolafik Test (CZ6607201447) W [F
&  Messages overview
oz DES262106170 Milan Kolafik Test (CZ6607201447) w3
% Basic data -
oz ATS5446625 Milan Kolafik Test (CZ6607201447) W [
& Subjects

3 PL5263106170 Milan Kolafik Test (CZ6607201447) ® @&

& Partner subjects _ § .
g SK3263106451 Milan Kolafik Test (CZ6607201447) W [

[ Declaration templates —
4 41 v W 15w ilems per page 1- 5ol etal 5items

B Sending

Figure. Form enabling the removal and editing of partner entities.

12.3 Templates of Declaration Items

Templates of declaration items allow you to save frequently used entries with
prefilled values (excluding quantity and value data). This feature helps streamline the
process of creating new declaration items when similar transactions occur regularly.
Templates can be created after entering a new declaration item by clicking the “Save
as new template” button before saving the declaration item itself.

To use a saved template, go to the “New Declaration Item” menu and select “From
Template”. Then choose the desired template from the list and click “Select” to load it
into the current declaration item form.

Note: Templates are not bound to a specific reference period. Always verify that the
saved data complies with the latest legal regulations and coding lists.

1.3.0

= INSTAT EVo " Hala Milan

Renata .Coufalovai@celnisprava. 7201447 « Clerk

+ Mew declaration = .
Management of declarations templates
[# Manually

@ Add,..
[y From template -

Hama ] Flow State (Country) Cambined nomanclaturs [CNE)
& Import from C8V
b b
® Declarations overview .
i,\’"la" K‘_“r'_k ME3S Dispatch 3K - Slovakia 2E047910 - MTG - Helium |Z|
& Messages overview Show and ot (C26607201447) =
. FBZEO0G0 - ZZ7 - Biodiesal and mixtures thereof, nol containing 0.'
%  Basic dala = - Milan Kelafik Test . . containing = 70 % by weight of petraleum cils or cils chiained from
Bionafta stat znak ) o Dispatch AT - Austria . . . ) i
(CZE607201447) biturrincus mirerals (excl. fatty-acid mono-alkyl esters containing

& Subjects by weight == 0R,5 % of astars FAMAE)

& Partner subjects . Milan Kolafik Test . . 40011 IJ. - bri books, brochures an.d similar P:imed
Brofury (CZEE07200447) Arrival AT - Austria miastler, in single sheets, whether or not folded (excl. pericdicals ®
@ Declaration templates | and publications which are essentially devoted to advertizing)
= Sending QO wivoz Né';%;ﬁ‘:gm";?t Dizpatch 8K - Slovakia 28042100 - MTQ - Argan »
{ 7
R — 49011000 - ZZZ - Printed books, brochures and similar printed
Kritw Milan Kokafik Test Arrival AT - Anetria mttar in sinnle shaste whethar ar nnt falded (el nerindieale x

Figure. Form for adding, editing, and deleting a template.
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