
 
 
 
 

 

C1 - Veřejné 

 

 

 

 

 

 

 

 

 

 

 

 

InstatEvo 

Application for Submitting Intrastat Declarations 
User Guide  

 

 

 

 

 

 

 

 

 

 



1 
 

C1 - Veřejné 

 

Obsah 
1 Introduction ............................................................................................................. 2 

2 Technical Specification ............................................................................................. 3 

3 Login ......................................................................................................................... 3 

4 Registration .............................................................................................................. 7 

5 Entry of Report Items .............................................................................................. 7 

5.1 Rules for manual entry ..................................................................................... 7 

5.2 Reference Period .............................................................................................. 8 

5.3 Selection of PSI ................................................................................................. 8 

5.4 Combined nomenclature and  additional goods code. .................................. 10 

5.5 Net mass (weight) .......................................................................................... 11 

5.6 Quantity in suplementary unit ....................................................................... 12 

5.7 Invoiced value ................................................................................................. 12 

5.8 Saving declaration item .................................................................................. 15 

6 Import of Declarations and Errors During Import ................................................. 16 

6.1 Rules for Import Declaration items ................................................................ 16 

6.2 Import of delaration items ............................................................................. 17 

6.3 Errors During Import ...................................................................................... 19 

6.4 Correction of Erroneous Items from the Import File ..................................... 21 

6.5 Deletion of Erroneous Items from the Import File ........................................ 23 

7 Use of Templates ................................................................................................... 25 

7.1 Entry from template ....................................................................................... 25 

7.2 Loading the template ..................................................................................... 27 

8 Declaration Items Overview .................................................................................. 27 

8.1 Declaration Items Filter .................................................................................. 28 

8.2 View and Edit Records Entered by Other Users ............................................. 28 

8.3 Meanings of Filter Criteria ............................................................................. 29 

9 Submission of Declaration Items ........................................................................... 31 

9.1 Procedure for Submitting Declaration Items ................................................. 31 



2 
 

C1 - Veřejné 

9.2 Declaration and Receipt Verification .............................................................. 33 

10 Corrections of Declaration Items ....................................................................... 36 

10.1 Unsubmitted Declaration Items ..................................................................... 36 

10.2 Submitted Declaration Items.......................................................................... 36 

11 Deleting Declaration Items ................................................................................ 37 

8. 1. Unsubmitted Declaration Items ............................................................................ 37 

8. 2 Submitted Declaration Items ................................................................................. 38 

12 Basic data ........................................................................................................... 39 

12.1 Subjects .......................................................................................................... 39 

12.2 Partner subjects. ............................................................................................ 40 

12.3 Templates of Declaration Items ..................................................................... 41 

 

 

1 Introduction 

To collect Intrastat data, the Ministry of Finance – General Directorate of Customs, in 

cooperation with the Czech Statistical Office, developed the InstatEvo application. 

Starting in 2026, InstatEvo is intended to become the sole application for submitting 

Intrastat declarations (replacing InstatDesk and InstatOnline) and will meet the needs 

of all clients. The application is provided free of charge. 

Data intended for transmission can either be entered manually or imported into 

InstatEvo from other programs, provided that the format defined by the Customs 

Administration is adhered to. The required format is CSV (Comma Separated Values) 

and is published on the website of the Customs Administration. There is no longer a 

limitation on the number of imported records. 

InstatEvo includes functionalities for verifying the correctness of data during input as 

well as validating submitted data on the server. It is very important to carefully follow 

the process of submitting both new and corrected data, and subsequently verify their 

receipt and correctness. 

To assist users with working in the application and to provide technical support, the 

General Directorate of Customs has established the Intrastat Helpdesk located in 

Olomouc. The Helpdesk is available on working days from 7:00 a.m. to 3:30 p.m. at 

+420 261 331 997, and during data collection periods outside of working hours at 

+420 725 101 542. Inquiries can also be sent to the email address 
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intrastat@cs.mfcr.cz. Up-to-date information on technical issues is available on the 

Customs Administration Portal (PCS) under the main menu “Other competences” and 

submenu “Intrastat”. Methodological questions can be directed to the Czech 

Statistical Office website. 

The aim of this user documentation is to assist you with the installation and use of the 

InstatEvo application. 

. 

 

2 Technical Specification 

InstatEvo is a web-based multi-user application, requiring only an up-to-date web 

browser. 

The application has been tested in Edge, Chrome, and Firefox browsers. 

 

3 Login 

It is not possible to log into the application without prior registration as described in Section 

4. You will be prompted to enter your login email address and password. 
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In this form, you can also select "New Registration" to register a new account. 

Such an account must then be authorized for access to the application by submitting a 

request to the customs office as described in Section 4. 

If you are logging in for the first time or are unsure whether you are entering the 

correct password, you can use the "Retrieve or Reset Forgotten Password" function. 

 

 

 

A link to reset your password will be sent to the provided email address; clicking on it 

will open a dialog for changing the password. 
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Kliknete na odkaz v emailu a nastavíte si heslo dle formátu hesla. Heslo nesmí 

obsahovat název firmy. 
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Logout. You can log out at any time by clicking the "Logout" text next to the icon of 

the logged-in user. 

If you do not use the application for a certain period of time, you will be automatically 

logged out for security reasons. 

Figure. Log out. 

 

 

4 Registration 

Registration is a basic requirement for authentication and authorization to submit 

declarations. 

It involves submitting a specified form to the customs office via a dataBox 

More information about the registration process can be found here. 

 

 

5 Entry of Report Items 

 

5.1 Rules for manual entry 

In the “New Report Item” menu, by clicking on “Manual”, you will access the form for 

manually entering individual Intrastat declarations. Each field must be completed in 

accordance with the applicable legal regulations for the relevant reporting period, as 

published by the Czech Statistical Office (CZSO). These documents can be downloaded 

from the CZSO website (www.czso.cz). 

The application contains built-in code lists also published by the CZSO, but they are 

also available on the website of the Customs Administration, under the “Applications” 

-> “Code Lists” menu, in the “Intrastat” section. 

https://celnisprava.gov.cz/en/dalsi-kompetence/intrastat/Pages/Request-for-electronical-communication-with-Customs-office.aspx
http://www.czso.cz/
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A description of the individual fields and control elements follows. Fields that serve 

only for selecting a value from a code list or for simple value entry will not be 

described, as the method of completing them is defined by legal regulations. 

Figure. New declaration. 

 

5.2 Reference Period 

 

Enter the period for which the declaration is being completed. By default, the system 

offers the previous month as the reference period, as this is the most common case. 

However, you may also wish to submit a declaration for the current month or any 

previous month as a supplementary report. Pay close attention when selecting the 

reference period — submitting a declaration for the wrong period is a common error! 

5.3 Selection of PSI 
 

Select the reporting PSI. If you are submitting declarations only on behalf of your own 

entity, the field is automatically filled in. If you submit on behalf of multiple reporting 

units, the field will be empty and you must choose from the available units. If no 

reporting unit is selected, the “Save Report Item” button will not be available! 
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Figure. Selection of PSI. 

Type of Record 

Enter “ST” for a standard declaration, which is the most common case. Another 

frequently used code is “NN” for a negative declaration. This code is used when the 

reporting unit is required to report but did not conduct any trade during the given 

month. 

When this code is entered, the system generates a negative declaration that includes 

only the year, month, direction (whether it is a negative declaration for arrival or 

dispatch), and the reporting unit submitting the negative report. 

Other codes are less common; the rules for their use can be found in the relevant 

legal regulations. 

 
Figure. Selection of declaration item type. 
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5.4 Combined nomenclature and  additional goods code. 

Allows the selection of an 8-digit commodity goods code based on the code list 

provided by the Czech Statistical Office (CZSO). In the search field, you can enter 

either text (a substring will be searched) or a number (searched from the beginning). 

For example, entering "38" will find all numbers starting with 38; entering "naft" will 

find biodiesel. If a statistical code is required, you will be alerted in this field by a red 

notice and the option to select it will be enabled (the statistical code is an additional 

goods specification required for certain items by the Ministry of Industry and Trade). 

Alternatively, the "Select" button with similar functionality can be used. 

 
Figure. Selection of CN8 code. 

 
Figure. Selection by name. 

 

If the exported or imported goods reported in Intrastat are identified by one of the 

Combined Nomenclature codes listed in the Communication of the Czech Statistical 
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Office No. 498/2021 Coll., introducing the code list of Selected Goods with Additional 

Statistical Codes (DOPL_KN), as amended, a specific two-digit numerical code, referred 

to as the “statistical code,” must be added to the declaration, corresponding to the 

clarified name of the goods. 

 
Figure. Notification of the requirement to enter a supplementary unit. 
 

 

 

 
Figure. Selection of supplementary unit. 

 

 

5.5 Net mass (weight)         

                                                                                                    

 A decimal number with three digits after the decimal point. If the weight is less than 

1, the decimal number is used (e.g., 0.326); if the weight is greater than or equal to 

one, it is rounded to the nearest whole number and completed with zeros (e.g., 3.401 
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→ 3.000). If electricity or radioactive materials are being declared (CN8 codes starting 

with 2844 or 2716), the constant 0.001 must be entered. 

 

 

5.6 Quantity in suplementary unit 

 

A decimal number with three digits after the decimal point. The QSU for specific 

goods is firmly set in the goods tariff, see the previous section. If the unit of measure 

is "ZZZ", the value must always be "0.000"; in all other cases, it must be greater than 

"0.000" and represent the quantity in the given unit. If the quantity is a whole 

number, three zeros must be added after the decimal point. 

 

 

 

 
Figure. Entering quantity in supplementary unit. 

 

5.7 Invoiced value 

  

An integer representing the value of the goods in whole Czech crowns (CZK). If the 

invoice states the value in a foreign currency, it is necessary to set the foreign 

currency, enter the invoiced value in the foreign currency, and the exchange rate 

value in CZK. By default, the field available for input is "Invoiced Value" in CZK (see Fig. 

1). If the value is known in a foreign currency, for example EUR, select "Foreign 

Currency" from the dropdown menu, enter the invoiced value in the foreign currency 

and the exchange rate value in CZK (see Fig. 2). The "Invoiced Value" field will then 

become disabled. After entering the values, press the "Recalculate" button (see Fig. 3) 
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and the recalculated amount will be transferred to the "Invoiced Value" field (see Fig. 

4). 

 
Figure. Entering the invoiced value directly in CZK. 

 

 

 

 
Figure. Setting a foreign currency, entering the invoiced value in the foreign currency and the exchange rate in 

CZK. 
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Figure. Recalculate. 

 

 
Figure. Recalculated value. 

 

 

Note 

A note can be added to each declaration, which will be saved. In the "Report Items 

Overview" menu, notes can then be filtered — a typical use case would be entering 

an invoice number into the note and subsequently filtering all declarations related to 

a single invoice. 
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5.8 Saving declaration item 

 

The declaration is saved by pressing the "Save Report Item" button. If you want to 

save the declaration as a template, use the "Save as New Template" button (see Fig. 

5) before pressing the "Save Report Item" button. The "Save Report Item" button 

becomes available only after all active report fields have been completed. When the 

button is pressed, a validation check is performed, and if everything is correct, the 

declaration is saved. If the declaration contains errors (see Fig. 6), you will be notified, 

and the errors must be corrected before saving. After the declaration is successfully 

saved, a dialog will appear (see Fig. 7), where you can choose to go to the "Report 

Items Overview" (overview of entered items), "New with Values" (create a new 

declaration using the values from the saved one), or "New Report Item" (create a new 

blank declaration). 

 

 
Figure. Save the declaration item as a template. 
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Figure. Warning about errors. 
 

Figure. Successfully saved declaration. 

6 Import of Declarations and Errors During Import 
 

6.1 Rules for Import Declaration items 

 

Using the functions in this menu, you can import declarations in CSV (Comma 

Separated Values) format from external sources, such as your accounting systems. 

Imported files must comply with the specified format. The file can either be a plain 

text file with a .csv extension or compressed in .zip (.gz, .gzip) format. You can choose 

any delimiter; by default, a semicolon is set. 
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Figure. Structure of the import file. 
 

 

 

6.2 Import of delaration items 

                                                                                                                                 

In the "New Report Item" menu, by clicking on "Import from CSV," you select the file 

for import by pressing the "New Import" button. 

 
Figure. Importing the file. 
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The "New Import" table will appear, where you click on "Select File" (see Fig. 8). A 

dialog for file selection will open (see Fig. 9). Select the file and press "Open." 

 

 

 
Figure. File selection. 

 

 

 
Figure. Selecting a specific file. 
 

 

 

 



19 
 

C1 - Veřejné 

Once the file is selected, perform the actual import by pressing the "Import" button. 

 

 

 

If the imported file contains no errors, a message confirming successful import will 

appear: "The file has been successfully imported." 

 

 
Figure. Confirmation of successful import. 

 

6.3 Errors During Import      

f the import is performed as described above and the file contains critical errors (e.g., 

an incorrect file type), it will be rejected. The application will not allow the 

acceptance of any declarations. Critical errors are highlighted in red in the information 

dialog. The errors must be corrected either directly in the import file or in the 

application from which the data was exported. 
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Figure. Rejected file. 

 

If the import file is incorrect but does not contain critical errors, the user can decide 

whether to accept the declarations from the source or discard them. Accepted 

erroneous records must be corrected in the "Report Items Overview" before they can 

be submitted. If the errors are not corrected, the records cannot be sent to the server. 

A common issue is outdated code lists or incorrectly implemented validations in the 

accounting system — in such cases, please contact your software provider. 
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Figure. Display of adopting erroneous data. 

 

6.4 Correction of Erroneous Items from the Import File   

n the "Report Items Overview" menu, set the reporting unit, year, month, direction, 

record type, and status to "New with Error." Click the "Apply Filter" icon. The 

erroneous imported items will be displayed (see Fig. 10). Move the cursor to the edit 

icon on the right (see Fig. 11). The correction form will open (see Fig. 12), where you 

correct the values and click "Save Report Item" (see Fig. 13). Corrected items will no 

longer appear in the "Report Items Overview" under the status "New with Error." 

After correcting all items, perform the standard submission. 

 
Figure. Display of erroneous import items. 
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Figure. Button for editing an erroneous declaration item. 

 

 

 
Figure. Erroneous declaration item. 
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Figure. Correction of erroneous declaration item. 
 

 

 

6.5 Deletion of Erroneous Items from the Import File  

 

In the "Report Items Overview" menu, set the reporting unit, year, month, direction, 

record type, and status to "New with Error." Click the "Apply Filter" icon. The 

erroneous imported items will be displayed. 

 

Deletion can be performed in two ways, both having the same effect:  

 

• Selecting the items to delete. This method is used when deleting a smaller 

number of declarations. Select the declarations you want to delete and click 

"Delete Selected" (see Fig. 14). You can also use the "Select All Displayed 

Report Items" button, which selects or deselects all visible declarations. The 

actual deletion is performed by pressing the "Delete Selected" button (see Fig. 

15)  
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Figure. Selection of a declaration item for deletion. 

 

 

 
Figure. Selection of displayed declaration items. 

 

 

 

• By filtering and using the "Delete All" button. This method is typically used 

when deleting a large volume of declarations. First, filter the declarations you 

want to delete. By pressing the "Delete All" button, all declarations that match 

the filter criteria across all pages will be deleted. 
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Figure. Deletion of all filtered items. 

 

7 Use of Templates 
 

7.1 Entry from template 

 

When creating new declarations, you can use the application's template feature to 

save declarations with frequently recurring data and reload them later. The template 

does not contain value fields (such as unit of measure, weight, invoiced value); these 

fields must be filled in manually. The template is not tied to a specific reporting 

period, so it may happen that an older saved template contains data that is no longer 

valid for a newer reporting period (e.g., due to updates in the code lists). A template 

is created after filling in a new report item by clicking the "Save as New Template" 

button. This must be done before actually saving the declaration into the form. 
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Figure. Creating a new template. 

 

 

 

After clicking "Save as New Template," you will be prompted to name the template. 

Figure. Naming the template. 
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Figure. Creating the template. 

7.2 Loading the template 

           

Loading is done from the "New Report Item" menu by clicking on "From Template." 

Here you can select your previously saved templates with the goods description and 

transfer them into the current declaration by clicking "Select." 

Figure. Loading the template. 

 

8 Declaration Items Overview 

 
In this menu, you can work with items created according to Section 5.1 or imported 

items. Declarations can be viewed based on the set filters, edited, or deleted, and 

they can also be exported to CSV format.. 
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Figure. Export declaration item. 

8.1 Declaration Items Filter 

 

This menu opens automatically upon entering the application, but no data is selected 

initially. By default, the previous month is set as the filtering criterion.

 

By clicking the “Apply Filter” button, you can select the relevant data. 

Entering multiple filter criteria narrows the selection, with all criteria applied 

simultaneously. 

8.2 View and Edit Records Entered by Other Users 

If two or more users have access to the application, by default, only the data entered 

by the currently logged-in user is displayed. There are situations where it is necessary 

to view or edit data entered by another user, for example, due to illness or an 

employee’s departure. If you need to view or modify such data, check this option. 
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The “Show Advanced Filter” button allows you to display all available filter criteria. If 

you want to clear all filter settings, use the “Reset Filter” button, and the filter will 

return to its default state. 

 

 

 

8.3 Meanings of Filter Criteria 

 

Declaration Identifier 

This is the identification number of the report in which the declaration was 

submitted. 

Reporting Unit 

Filtering by reporting units. Especially useful for senders who submit for multiple 

reporting units. 

Period Month-Year 

Filtering by the reference period of the declaration. 

Direction 

Filtering by the direction of goods movement. 

Type of Record 

Filtering by the standard or special type of goods movement. 
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Status 

Filtering by the status in which the report item is currently located. 

Partner Entity ID 

Filtering by the tax identification number of the partner entity in the EU member 

state to which the goods are exported. 

Position From-To 

Filtering by the position of the report item. 

Commodity Code 

Filtering by the Combined Nomenclature commodity code. 

Error Type 

Filtering by the type of error in the report item. 

Nature of Transaction Code 

Filtering by the code of the commercial operation for imported or exported goods. 

Country of Destination/Dispatch Code 

Filtering by the country code of destination or dispatch. 

Invoiced Value 

Filtering by the invoiced amount, mathematical operators can be used. 

Total of Items 

When this field is selected, the total weight, invoiced value, and quantity of the 

filtered report items are displayed. 

Terms of Delivery Group Code 

Filtering by the code of the terms of delivery group. 

Country of Origin Code 

Filtering by the country where the goods were manufactured, processed, mined, 

grown, etc. 

Net Mass 

Filtering by net mass. 

Mode of Transport Code 

Filtering by the mode of transport most likely used when the goods crossed the 

borders of the Czech Republic. 

Note 

Two notes can be added to each declaration; these are stored and can be filtered. A 

typical use case is recording the invoice number in the note and subsequently filtering 

all declarations from one invoice. 
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Quantity in Supplementary Units 

Filtering by the quantity in supplementary units, mathematical operators can be used. 

Buttons "Export All" and "Export Selected" 

The "Export All" button allows you to export all selected (filtered) rows to a CSV 

format, while the "Export Selected" button exports only the rows that have been 

selected by ticking a specific line (see Fig. 49). Pressing the appropriate button opens 

a system dialog for opening/saving the file (see Fig. 50); selecting "Open in Excel" will 

open the table as shown in Fig. 51. This function can be used, for example, to create 

your own reports or for editing and repeated importing. The values in the table are 

sorted according to the established order specified in the document "CSV Import File 

Structure," which is described in the Import section. 

 

 

9 Submission of Declaration Items 

9.1 Procedure for Submitting Declaration Items 

Submission is used to create a Declaration that includes all unsubmitted Declaration 

items for individual reference periods and to subsequently send it to the Customs 

Administration server. The function for submitting data can be found under the 

"Submit" button. After entering the menu, you can choose whether to create 

Declarations for all reference periods or select just one. We recommend keeping the 

default option "All unsubmitted items," which will display all Declarations that have 

not yet been submitted. 

On the left side of the row, select the Declaration you want to submit—or use the 

checkbox in the header to select all—and then press the "Submit" button. Confirm 

the submission by clicking OK. 
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WARNING: Declarations that contain items with errors cannot be submitted!! 

Correction of erroneous items – see Chapter 5.2 / Correction of erroneous items from 

the import file. 

 
Figure. Declarations containing errors that cannot be submitted. 
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Important. 

 

All newly created Declaration items must go through the submission process, as well 

as any corrections or deletions of already submitted Declaration items. For this 

reason, we recommend using the "All unsubmitted items" option when selecting 

Declarations—this will display all Declaration items that have not yet been 

submitted. 

 

9.2 Declaration and Receipt Verification 

 

The Declaration Overview is used to verify the successful submission of Declaration 

items. Here, you will receive a response from the processing center regarding your 

submission, as well as a list of any errors or warnings about potential issues. 

Accepted 

 

The Declaration is highlighted in green, and the response states: “The Declaration was 

successfully received by the Intrastat center.” This confirms that the Declaration has 

been officially received by the Customs Administration server. 
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Accepted with Warning 

 

The Declaration is highlighted in yellow, and the response states: “The Declaration 

was successfully received by the Intrastat center,” along with a list of warnings about 

potential errors. This confirms that the Declaration has been officially received by the 

Customs Administration server; however, the system detected a possible issue during 

validation. 

In this case, it is necessary to review all warnings to determine whether they indicate 

an actual error or if the item is correct. If an error is found, the corresponding 

Declaration item must be corrected according to section 7.2. If the item is correct, no 

further action is required.

 

 

 

 

Warnings About Potential Errors 
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ou can find the marked Declaration items for review in the “Declaration Items 

Overview” as described in section 5.4. 

The item number shown in the warning should always be used without the suffix -99. 

The "-99" suffix is intended for machine processing only. 

Example: 

241961-99 → Item number: 241961 

Rejected 

 

The Declaration is highlighted in red. 

This is a rare state in the INSTAT EVO environment, as the application always contains 

up-to-date code lists used to validate data during input. An entire Declaration is 

rejected if even a single Declaration item is rejected. The contents of such a 

Declaration are not recorded by the Customs Administration, and once the issues are 

resolved, the Declaration can be resubmitted. 

The Declaration can be deleted using the “X” symbol at the end of the row. The 

reason for the rejection can be viewed by clicking the “Response” link. If you are 

unsure about the reason for the rejection, please contact the HelpDesk. If the 

rejected message includes at least one Declaration item with a warning, the message 

is marked as "Rejected with Warning." 
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Error 

A Declaration enters the error status due to a technical issue and is highlighted in 

orange. If this status occurs, always contact the HelpDesk. 

 

10 Corrections of Declaration Items 
 

10.1 Unsubmitted Declaration Items 

In the Declaration Items Overview, locate the items you wish to correct. Click on Edit 

and make the necessary changes. After editing, click Save Declaration Item. In the 

confirmation window that appears, click OK.

 

10.2 Submitted Declaration Items 

In the Declaration Items Overview, locate the items you want to correct. Click on Edit 

and update the data. After making the changes, click Save Declaration Item. In the 

confirmation window that appears, click OK. The original Declaration item will no 

lonnger appear in the overview; a new item will be displayed with the function 

Correct. 
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The new Declaration item marked as a Correction must be submitted according to the 

procedure described in section 6.

 

 

11 Deleting Declaration Items 

8. 1. Unsubmitted Declaration Items 
In the Declaration Items Overview, locate the items you wish to delete. Select the 

Declaration item you need to remove by clicking the checkbox on the left side of the 

respective row. Click the Delete Selected button. In the confirmation dialog that 

appears, click YES. The Declaration item will be deleted—confirm the action by clicking 

OK. 

 

 

Alternatively, you can filter the Declaration items and use the Delete All function. This 

option is recommended when deleting large volumes of Declaration items. Filter the 

items you wish to delete according to section 5.4. By clicking the Delete All button, all 

Declaration items that match the filter criteria across all pages will be deleted. In the 

confirmation dialog that appears, click YES. The Declaration items will be deleted—
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confirm the action by clicking OK.

 

8. 2 Submitted Declaration Items 

In the Declaration Item Overview, locate the declaration items you wish to delete. 

Select the declaration to be deleted by clicking the checkbox to the left of the item in 

the corresponding row. Click the "Delete selected" button. In the confirmation dialog, 

click the "YES" button. The declaration item will be deleted—confirm by clicking "OK." 

The original declaration will no longer appear in the Declaration Item Overview. 

Instead, a new declaration item with the function type "Deletion" will be displayed. This 

deletion-type declaration item must be submitted in accordance with section 6. 

 

Nové hlášení k funkcí mazací, které musí být odesláno dle bodu 6. 
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Figure. A new declaration item with the function type "Deletion" must be submitted in accordance 

with section 6 

 

By filtering and using the "Delete All" button 

Use this option when deleting a large number of declaration items. Filter the 

declaration items you want to delete according to section 5.4. By clicking the “Delete 

All” button, all declarations that meet the filter criteria and are spread across any 

number of pages will be deleted. In the confirmation dialog, click the "YES" button. 

The declaration item will be deleted—confirm with the "OK" button. 

In the "Declaration item overview", the original declarations will no longer appear; 

instead, new declarations with the Deletion function will be displayed. Deletion 

declarations must be submitted according to section 6. 

12 Basic data 
 

Master data display information about Representatives/Declarants and Reporting 

Units as registered with the customs office. These data are not editable in the 

application, except for contact details such as the contact person’s name, phone 

number (for the declarant), and email. Updating these details ensures quick contact in 

case of any issues. Changes to other data can only be made using the electronic 

registration form as described in section 4. 

12.1 Subjects 

 

TDP/Sender 

In most cases, the Declarant is the same as the Reporting Unit (PSI). However, a 

representative authorized by the Reporting Unit may prepare and/or submit Intrastat 

Declarations to the customs office on its behalf. 
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Reporting Unit (PSI) 

Displays all reporting units for which the Declarant/Submitter sends Declaration 

items.

 

 

12.2 Partner subjects. 

 

After pressing the “Add” button, you can enter a VAT identification number or a 

similar number used for VAT purposes assigned to a partner entity in a European 

Union member state. This list can be used when manually entering exported goods.  
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Figure. Form enabling the removal and editing of partner entities. 

 

12.3 Templates of Declaration Items 

 

Templates of declaration items allow you to save frequently used entries with 

prefilled values (excluding quantity and value data). This feature helps streamline the 

process of creating new declaration items when similar transactions occur regularly. 

Templates can be created after entering a new declaration item by clicking the “Save 

as new template” button before saving the declaration item itself. 

To use a saved template, go to the “New Declaration Item” menu and select “From 

Template”. Then choose the desired template from the list and click “Select” to load it 

into the current declaration item form. 

Note: Templates are not bound to a specific reference period. Always verify that the 

saved data complies with the latest legal regulations and coding lists. 

 

 

Figure. Form for adding, editing, and deleting a template. 

 


